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COLLEGE LOCATIONS

BOAZ CAMPUS
220 North Walnut Street

Boaz, AL
(256) 593-5120

(Mailing Address: P.O. Box 734, Boaz, AL 35957

ARAB INSTRUCTIONAL SITE
261 South Main Street

Arab, AL 35016
(256) 840-4116

AVIATION COLLEGE
24 Aviation Way

Albertville, AL 35950
(256) 571-0623
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COLLEGE DEPARTMENTS

Academic Affairs ...... Administration Building, Second Floor, acederholm@snead.edu

Admissions .......................................McCain Student Center, admissions@snead.edu

Alumni Affairs ........................................................Alumni House, alumni@snead.edu

Athletic Director ..............................................Athletics House, mrichard@snead.edu

Bookstore ..............................................Boaz Outlet Center, sm8017@bncollege.com

Business Office .......................................... McCain Student Center, vcarr@snead.edu

Campus Engagement ................... McCain Student Center, brittany.goble@snead.edu

Campus Security .............................................................Elder Hall, pgore@snead.edu

Career Coach ............................. McCain Student Center, chandler.tarvin@snead.edu

Development Office ....... Administration Building, Second Floor, kconley@snead.edu

Disability Services ........................................ McCain Student Center, ada@snead.edu

Events ................................................... Bevill Center, Second Floor, lking@snead.edu

Financial Aid ............................................. McCain Student Center, finaid@snead.edu

Housing ...................................................McCain Student Center, astone@snead.edu

Human Resources ................................McCain Student Center, agunnels@snead.edu

Library ...................................Administration Building, First Floor, jmiller@snead.edu

Marketing/Public Relations ............................. Alumni House, marketing@snead.edu

President’s Office............ Administration Building, Second Floor, kconley@snead.edu

Recruiting ...........................................McCain Student Center, recruiting@snead.edu

Student Records ...........................................McCain Student Center, llee@snead.edu

Student Services ....................................McCain Student Center, jcannon@snead.edu

Testing ................................................ Academic Success Center, tshields@snead.edu

TRIO Offices ...........................................Bevill Center, First Floor, msmith@snead.edu

Tutoring Services ............................. Academic Success Center, pmorgan@snead.edu

Veterans Services .................................... McCain Student Center, mlight@snead.edu

Workforce Development .......................Bevill Center, First Floor, twalker@snead.edu
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SNEAD STATE ON THE WEB

Snead State Community College utilizes the Inter-
net to provide useful, valuable information to stu-
dents while informing them of the latest news and 
events.

The College website, www.snead.edu, is the pri-
mary source for information. Across the top of the 
home page are links most commonly used by current 
students, such as Campus Directory, OneACCS, Black-
board, and email. Take time to familiarize yourself 
with the website.

Snead State also utilizes social media outlets 
that help students stay up-to-date with campus 
activities, deadlines, information, and pictures from 
events. Students are able to keep up with the College 
primarily through Facebook, Twitter, and Instagram. 
Links to all of the College’s official social media sites 
are located at the bottom of the home page at www.
snead.edu.

You’re welcome to follow our most commonly 
used sites at: 

• facebook.com/sneadstatecc

• twitter.com/sneadstatecc

• instagram.com/sneadstatecc

• YouTube: sneadstatecc

ACADEMIC SUCCESS CENTER
The Academic Success Center (ASC) is part of 

Snead State Community College’s desire to create an 
atmosphere where every student feels connected to 
the College, understands that the purpose is to help 
them graduate, and has available services to help 
them progress towards graduation. 

The Academic Success Center provides academic 
support services free of charge to all Snead State 
Community College students. Individualized tutoring 
is available. In addition to individualized tutoring, the 
ASC also offers online tutoring, group tutoring, career 
exploration, and Student Success Workshops on topics 
such as Study Skills, Time Management, Note Taking, 
Resume Building, Blackboard Navigation, etc. 

Programs and services offered through the ASC 
provide students with the individual and group 
opportunities needed to become successful, 
active learners and assist students in developing 
independent learning techniques that will contribute 
to their academic and personal growth. The Academic 
Success Center is equipped with a computer lab for 
student usage Monday through Friday.

Career services are available to students in the 
Administration Building on the first floor in the Library 
Annex room. All one-on-one and group tutoring is in 
the Administration Building in the Library.

When the McCain Student Success Center closed 
for renovation in August 2018, the offices for testing, 
campus engagement, the Vice President for Student 
Services, and the Assistant to the Vice President for 
Student Services were moved to the ASC.

COLLEGE FACILITIES
The Snead State campus, one of the older and 

more attractive campuses in the State, is located on 
approximately forty-five acres, two blocks west of the 
main business section of the city of Boaz, Alabama. 
On this plot are nineteen major buildings, athletic 
facilities, a cafeteria and an annex. A gazebo, lawns, 
shrubbery, and wooded groves are interspersed. 

• The Academic Success Center was renovated 
in 2014 to house tutoring for students. With a 
purpose to help students graduate, the ASC 
provides academic support services, such as 
tutoring. Career services and disability services 
are also available in the ASC. When the McCain 
Student Success Center closed for renovation 
in August 2018, the offices for testing, campus 
engagement, the Vice President for Student 
Services, and the Assistant to the Vice President 
for Student Services were relocated to the ASC.

• The Administration Building, which occupies 
the eastern side of the quadrangle, houses 
classrooms, Fielder Auditorium, the College 
library, a Heritage Room, commons room, and 
Administrative offices. Originally built in 1920 
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and opened in 1921, the Administration Building 
was renovated and reopened in the summer 
2012.

• The Alumni House is located on West Mann 
Avenue and houses the offices of Public 
Relations/Marketing/Alumni Affairs. The house 
is 100 years old and includes a small conference 
room, full kitchen, and back patio area. 

• The Athletics House is located on North Lakefront 
Street, close to the Lady Parsons Softball Field 
and the Plunkett Wallace Gymnasium. The office 
of the Athletic Director is located in the Athletics 
House.

• The Cafeteria is located on Elder Street and 
is open for students and the community. In 
addition to the main dining area, the cafeteria 
has a civic meeting room and the President’s 
Dining Room.

• The Chalmus L. Weathers Business Building 
is a modern structure completed in the fall of 
1992. It contains 11,000 square feet and houses 
a small auditorium, faculty offices, and five 
class/laboratory rooms used for business  and 
computer science classes. 

• The Claude M. Elrod Science Building is one 
of the premier state-of-the-art science and 
mathematics facilities in the State. The Science 
Building contains three floors of classrooms, 
offices and a lecture hall. The building was 
renovated during 2003-2004 and opened in 
January 2005. 

• Elder Hall, located on West Mann Avenue, 
serves as the student resident facility and utilizes 
apartment-style living space.

• The Elrod Hospitality Center, located on Mann 
Avenue, serves as the home of the President.

• The Emmett Plunkett-Lurleen B. Wallace 
Gymnasium is used for varsity basketball and 
volleyball, intramural sports, and physical 
education activities and classes.

• The Glenn L. Maze Music Building, which is 
acoustically treated and well-equipped, contains 

six teaching studios, two classrooms, three 
rehearsal rooms, and six sound module practice 
rooms.

• The Joe Starnes Memorial Chapel is used for 
College religious activities and has, on several 
occasions, been the scene of weddings. The 
chapel is located inside the cafeteria.

• The Maintenance Building, which is located 
on the north side of the campus next to the 
Academic Success Center, houses the Operations 
and Maintenance Department, and serves as a 
record storage facility.

• The Norton Social Sciences Building once served 
as the library and a museum to house the history 
of Snead State and the surrounding area. The 
renovated building reopened in 2010 to house 
classrooms and offices of the Social Sciences 
Division. 

• The Robert B. Aderholt Health Sciences Building 
is located on the north side of the campus and 
houses SSCC’s nursing program. 

• The Technology Center provides modern 
laboratories in industrial maintenance. When 
the McCain Student Success Center closed 
for renovation in August 2018, the Business, 
Human Resources, Admissions and Records, and 
Recruiting offices relocated to the Technology 
Center.

• The Tom Bevill Continuing Education Center, 
a modern structure completed in the fall of 
1992, is used for cultural, educational, and 
entertainment events. The facility encompasses 
almost 50,000 square feet and houses a banquet 
hall, meeting rooms, galleries, and a state-of-
the-art auditorium. The TRIO Upward Bound 
and Student Support Services Offices as well as 
the Workforce Development offices are located 
in the Bevill Center. When the McCain Center 
closed for renovation in August 2018, offices for 
Financial Aid and Veterans Services were moved 
to the Bevill Center.
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• The Virgil B. McCain Student Success Center is 

a two-story facility that housed Business offices 
and Student Services offices. The McCain was 
closed for renovation in August 2018.

• The William H. Osborn English Building is a 
Georgian-style instructional building completed 
in the spring 1988. It contains faculty offices, a 
computer lab and four classrooms.

CAMPUS SECURITY
Snead State Community College has security per-

sonnel who routinely patrol the campus and are ac-
cessible to students, faculty/staff, and members of the 
public who spend time on campus.

Security personnel conduct routine duties such as 
building security checks, lighting checks, student wel-
fare checks, and communicate security concerns to 
students and College personnel as needed. The Office 
of Security is happy to provide escorts for staff/faculty 
and students as requested and as deemed appropri-
ate. 

The Snead State Community College Office of Secu-
rity works closely with the Boaz Police Department to 
share relevant information concerning campus activi-
ties, complaints, and potential security concerns. 

Snead State Community College Security Personnel 
have the authority to ask persons for identification and 
to determine whether individuals have lawful busi-
ness at the College. They have the authority to issue 
parking citations to students, faculty, visitors and staff. 
Criminal incidents and/or motor vehicle accidents are 
referred to the local police who have jurisdiction on 
campus for report purposes. 

All crime victims and witnesses are strongly en-
couraged to immediately report the crime to the local 
police department by calling 256-593-6812, or 911 for 
emergencies, and Security personnel by calling 256-
840-4167 (office), or 256-264-5060 (cell). 

AWARDS AND RECOGNITIONS
Snead State Community College recognizes student 

achievement and awards student successes through-
out the year. Each spring, the College hosts an Awards 
Day ceremony, during which the academic divisions, 
campus departments, clubs and organizations present 
student awards. Other colleges and universities who 
award scholarships to Snead students are also invited 
to attend to make formal presentations.

In addition to the awards given during Awards Day, 
Snead State also has the following annual recognitions 
of students:

• Civitan Award: The Boaz Civitan Club Award 
is presented annually to the “Best All-Around 
Student” of the graduating class of Snead 
State Community College. To be eligible for this 
award, the student must have attended Snead 
State Community College for at least three (3) 
semesters and attained a minimum cumulative 
academic average of 3.0. In addition, the stu-
dent should have participated in extracurricular 
and community activities. The student is elect-
ed by a vote of the faculty from a list of eligible 
graduates who are participating in graduation 
ceremonies.

• James B. Allen Award: This award is present-
ed annually to the “Outstanding Student” of 
the graduating class of Snead State Community 
College. This award is given in loving memory of 
United States Senator James B. Allen and Jack L. 
Ray, Chairman and CEO, The Exchange Bank of 
Alabama. To be eligible for this award, the stu-
dent must have exhibited outstanding qualities 
of leadership and service, attained a minimum 
cumulative academic average of 3.5, and at-
tended Snead State for a minimum of three (3) 
semesters. The student is elected by a vote of 
the faculty of Snead State from a list of eligible 
graduates who are participating in the gradua-
tion ceremonies. 

• President’s Award: This award is presented an-
nually to the full-time sophomore student with 
the highest grade point average on the great-
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est number of credit hours completed at Snead 
State Community College.

• Dean’s Award: This award is presented annu-
ally to the full-time freshman student with the 
highest grade point average on the greatest 
number of hours (between 24 and 32) earned 
at Snead State Community College.

• Who’s Who Among Students in American Uni-
versities and Colleges: Each fall semester facul-
ty select second-year students who meet these 
qualifications: scholarship, citizenship, partic-
ipation, leadership in academic and extracur-
ricular activities, and general promise of future 
usefulness to society.

• All-Alabama Academic Team: Two Snead 
State Community College students are select-
ed annually by a committee to be part of the 
All-Alabama Academic Team. To be eligible, 
students must possess a minimum GPA of 3.25, 
be involved in campus activities, and have 
completed a minimum of 12 semester hours at 
Snead State Community College. This event is 
sponsored by the Alabama Community College 
System and Phi Theta Kappa Honor Society.

DISTANCE EDUCATION
Through distance education, Snead State Community 

College is teaching beyond its campus into homes and 
workplaces to help students overcome the obstacles 
of time, geography, career, and family commitments. 
Distance education courses, both Online and Blended, 
are based on the same instructional outcomes and 
objectives as Traditional, on-campus courses. Distance 
education courses are developed using the Blackboard 
learning management system, as well as other 
technologies, to aid in student-teacher interaction 
and enhance learning experiences. Students register 
for distance education courses during the regularly 
scheduled registration period using OneACCS.

Online courses are delivered over the Internet 
through Blackboard and other tools/sites. Students 
receive instruction, interact with instructors, and 
complete assignments and exams via the Internet. 

Students are not required to attend face-to-face class 
meetings for lectures, but proctored exams may be 
required.

Blended courses offer the best features of 
traditional and online courses. Part of the course will 
be taught in a traditional face-to-face format and part 
will be taught online. This allows faculty and students 
an opportunity to build strong personal relationships 
through face-to-face interaction, while offering a more 
flexible schedule than traditional courses. The number 
of required face-to-face meetings is determined by 
the instructor and students should check the course 
schedule to determine whether on-campus meetings 
are required. Proctored exams may be required.

ADA/DISABILITY SERVICES

Snead State Community College is committed to 
providing programs and services accessible to students 
with disabilities. The Alabama Community College 
System provides environmental and programmatic 
access for persons with documented disabilities as 
defined in Section 504 of the Rehabilitation Act of 
1973 and the Americans with Disabilities Act of 1990. 
Contact the Office of Disability Services temporarily 
located the Academic Success Center for more 
information. You must present documentation of 
disability to receive ADA services.
What is a disability?

Under the Americans with Disabilities Act of 1990 
(ADA) a disability is defined as a “mental or physical 
impairment which substantially limits one or more 
major life activities.” Walking, eating, talking, breathing, 
writing, listening, and learning are examples of major 
life activities. If you have a documented physical or 
mental impairment, you may be entitled to certain 
accommodations and/or academic adjustments under 
the ADA. (http://www.accs.edu/studentservices.apsx)
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What does “substantially limited” mean?

A person can be substantially limited in performing 
a major life activity if they are: 

• unable to perform the major life activity, or 
• significantly restricted as to the condition, 

manner, or duration under which the activity 
can be performed when compared to the 
average person or most people. (http://www.
accs.edu/studentservices.apsx)

Documentation Required
Request for documentation forms are available at 

www.snead.edu for the following conditions:
• Attention Deficit Hyperactivity Disorder
• Learning Disability
• Mobility, Sensory, and/or Systemic Disorder 
• Psychiatric Disabilities
• Traumatic Brain Injury
After your completed documentation is received, 

you will meet individually with the ADA Coordinator to 
discuss your accommodations. ADA services are not 
retroactive; therefore, students are advised to register 
with the ADA coordinator before they begin classes.

To ensure that ADA services are continued, it 
is the student’s responsibility to contact the ADA 
Coordinator at the beginning of each semester. ADA 
does not provide financial aid, attendant (personal) 
care, transportation services, or tutoring.

Requests for reasonable accommodations should 
be directed to:

Brittany Goble
Director of Student Support Services and 

Engagement/ADA Coordinator
Snead State Community College

P.O. Box 734, Boaz, AL 35957
Academic Success Center

256-840-4208
ada@snead.edu
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WHERE TO GO FOR ASSISTANCE

• Academic Advising ..................... Faculty Offices
• Adding/Withdrawing from Class ............McCain 

Student Center
• Admissions ................... McCain Student Center
• Alcohol and Drug Prevention Vice President for 

Student Services, Academic Success Center
• Alumni Affairs .............................. Alumni House
• Athletics

• Athletic Director ..Athletics House, Lakefront 
St.

• Men’s Basketball Coach ......................... Gym
• Women’s Basketball Coach .................... Gym
• Women’s Volleyball Coach .......... Off Campus
• Women’s Softball Coach ............. Off Campus
• Men’s Baseball Coach .......Academic Success 

Center
• Women’s Tennis .......................... Off Campus
• Dance Team Coach ..................... Off Campus
• Cheer Coach ............................... Off Campus

• Auditing a Course .........Student Services Office, 
McCain Student Center

• Blackboard Assistance ............... Associate Dean 
for Online Learning, Administration Building, 
Second Floor

• Books/Supplies ................................................... 
Bookstore, Boaz Outlet Center

• Business Faculty .....Weathers Business Building

• Campus Security ...................... Elder Hall Dorm
• Change of Address .......Student Services Office, 

McCain Student Center
• Change of Major .......... McCain Student Center
• Child Development Faculty .......... Norton Social 

Sciences Building 
• Clubs/Organizations .........Campus Engagement 

Coordinator, McCain Student Center
• Community Resources . McCain Student Center
• Computer Science Faculty .................................. 

Technology Center

• Disability Services ...................ADA Coordinator 
McCain Student Center

• Industrial Technology  Faculty ..........Technology 
Center

• English Faculty.......................... English Building

• Fees .... Business Office, McCain Student Center
• Financial Assistance ........... Financial Aid Office, 

McCain Student Center
• Fines ................................................................... 

Business Office, McCain Student Center
• Forming a Club .................Campus Engagement 

Coordinator, McCain Student Center

• Grades .............Student Services Office, McCain 
Student Center

• Graduation ......Student Services Office, McCain 
Student Center

• Grants Student Services Office, McCain Student 
Center

• Grievances .........................................................
 .....Vice President for Student Services, McCain 
Student Center

• Housing ............. Executive Assistant to the Vice 
President for Student Services, McCain Student 
Center

• Intake Advising ............. McCain Student Center
• Intramurals .... Women’s Basketball Coach, Gym

• Job Placement .............. McCain Student Center

• Library Services ... Administration Building, First 
Floor

• Loans ....... Financial Aid Office, McCain Student 
Center
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• Lost and Found ............. McCain Student Center
• Mailboxes .......... Executive Assistant to the Vice 

President for Student Services, McCain Student 
Center

• Math Faculty .. Administration Building, Second 
Floor

• Meal Tickets ..... Executive Assistant  to the Vice 
President for Student Services, McCain Student 
Center

• Music Faculty ............................. Music Building

• Nursing Faculty .............. Health Science Center

• Office Administration Faculty ............................. 
Business Building

• Orientation .. Campus Engagement Coordinator, 
McCain Student Center

• Parking Permits ............ McCain Student Center
• Placement Tests ............ Coordinator of Testing, 

Academic Success Center
• Probation ........Student Services Office, McCain 

Student Center
• Programs of Study ........Student Services Office, 

McCain Student Center

• Ready to Work Program ..................................... 
Bevill Center, First Floor

• Refunds Business Office, McCain Student Center
• Registration .....Student Services Office, McCain 

Student Center
• Reserving School Facilities ................................. 

Events Coordinator, Bevill Center, Second Floor
• Residence Hall .............. McCain Student Center

• Schedule ..........Student Services Office, McCain 
Student Center

• Science Faculty ........Science Building, Top Floor
• Scholarships .......... Financial Aid Office, McCain 

Student Center

• Social Functions ...............Campus Engagement 
Coordinator, McCain Student Center

• Social Sciences Faculty .. Norton Social Sciences 
Building

• Speech Faculty .... Administration Building, First 
Floor

• Student Government .......Campus Engagement 
Coordinator, McCain Student Center

• Student IDs ................... McCain Student Center
• Student Support Services ................................... 

TRIO Office, Bevill Center, First Floor
• Suspension ......Student Services Office, McCain 

Student Center

• Testing
• ACT .....................Bevill Center, Bottom Floor
• GED ....................... Academic Success Center

• Transcripts .......Student Services Office, McCain 
Student Center

• Transferring Courses ....Student Services Office, 
McCain Student Center

• Tuition Business Office, McCain Student Center
• Tutoring .............................................................. 

TRIO Office, Bevill Center, First Floor
• Veteran’s Affairs ...........Student Services Office, 

McCain Student Center
• Withdrawal from School ......... Student Services 

Office, McCain Student Center
• Workforce Development .................................... 

Bevill Center, First Floor
• Work-Study Program .......... Financial Aid Office, 

McCAin Student Center
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STUDENT RESOURCES
• New Student Orientation: New Student 

Orientation, called Parson Days, provides 
students with an introduction to college life at 
Snead State Community College and prepares 
students to adequately plan their course 
schedules while they are students. Parsons Days 
introduces students to the services provided by 
the College to assist him/her in being a successful 
student. A strong emphasis is placed on the 
College Completion Campaign encouraging 
students to complete their Associate in Science, 
Associate in Applied Science or certificate, 
all while engaging outside of the classroom 
for the Complete College Experience. Once a 
student has applied for admission, the Student 
Services Office releases information through 
mail delivery and e-mail regarding Parson Days. 
Students will receive all necessary resources to 
successfully begin classes during a Parson Days 
session. 

• Library Services: The Snead State Cyber 
Library, which is located in room 105 of the 
Administration Building (directly left of the 
main entrance), offers online access to over 70 
databases as well as over 150,000 electronic 
books thorough our state of the art Integrated 
Library System, “Virgil.”  In addition, the library 
also maintains a collection of over 5000 print 
volumes. It offers both online and in-person 
library orientation and information literacy 
training. Online training includes instructional 
videos, embedded ‘Guest Librarians’ within 
Blackboard classes, as well as contact through 
email and social media. Special film series, book 
club sessions, and other learning programs are 
sponsored by the library. Within the library, 
itself, students have access to study areas, and 
can read or check out books as well as. For 
more information on using eBooks, please ask 
a Librarian. Ten desktop computers as well as 
10 laptop computers are available for students 
at all hours the Library is open. Other computer 

labs are located throughout the Snead campus 
that students can use to access all library 
online resources. Bookstore: The Snead State 
Bookstore is operated by Barnes and Noble 
College. Located in the Boaz Outlet Center, the 
bookstore provides textbooks and resource 
materials, school supplies, electronics, Snead 
Wear, a collection of books and movies, and 
more. Through the bookstore, students have 
many options in regard to their textbooks: 
e-textbooks, textbook rental, new or used 
textbooks, and more.

• Cafeteria: The Snead State Cafeteria serves 
meals to students, employees, and members 
of the community. The cafeteria is open for 
lunch from 10:30 a.m. until 1:30 p.m. Monday 
through Friday and from 10:30 a.m. until 2 p.m. 
on Sunday. The cafeteria is closed on Saturday. 
The cafeteria is located at 101 Elder Street, 
Boaz, AL 35957. Due to the changing situation 
with the Coronavirus (COVID-19) pandemic, 
information is subject to change.

• TRIO Student Support Services: Funded by 
the United States Department of Education 
and hosted by Snead State Community 
College, the TRIO Student Support Services 
Program provides opportunities for academic 
development, assists students with basic 
college requirements, and serves to motivate 
students toward the successful completion 
of their postsecondary education. The goal 
of SSS is to increase the college retention and 
graduation rates of its participants and help 
students make the transition from one level of 
higher education to the next.Services available 
to active participants of the TRIO Student 
Support Services Program include tutoring, 
Lending Resource Library, laptop computer loan 
program, grant aid scholarships, printer and 
copier service, university and cultural events, 
EAP (Educational Action Plan), academic 
advising, workshops, mentoring, and transfer 
assistance.
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• Community Resources: Snead State 
Community College recognizes that students 
may experience external obstacles that may 
interfere with educational goals. Students may 
dial 211 for assistance. Sponsored by the United 
Way of Marshall County, 2-1-1 is an easy-to-
remember, free-to-the-user phone number 
linking people with the health and human 
services they need through a referral process. 
Students experiencing personal crisis may also 
call 1-800-273-TALK. Additional resources are 
available by contacting the Office of the Vice 
President for Student Services. 

• Job Placement and Career Services: Snead State 
Community College employs a Career Coach 
that assists students in developing career plans 
and portfolios as well as shares information on 
career pathways. Assistance in writing resumes 
or job interviewing skills is also available. The 
Career Coach is located in the Administration 
Building, First Floor. Job announcements are 
routinely forwarded to all students via their 
Snead student e-mail accounts. 

• Tutoring: In addition to the tutoring services 
available to qualified students through the 
TRIO Student Support Services program, the 
Academic Success Center provides academic 
support service free of charge to students. In 
addition to individual tutoring, the ASC also 
offers online tutoring and group tutoring. 
Contact the ASC at (256) 840-4151 or go by its 
location beside the Weathers Business Building.

• Health Services/First Aid: Students needing 
emergency medical treatment while on campus 
should contact a member of the administration 
or a faculty member. A student suspected 
of being seriously ill or injured (broken 
bones, unconsciousness, etc.) will be sent by 
ambulance to Marshall Medical Center South. 
The expense of transportation, hospitalization, 
or emergency treatment will be borne by the 
student.

• Student Insurance: The College makes available 
to students information about an accident and 
sickness medical expense plan. Information may 
be obtained from Office of the Vice President 
for Student Services. It is recommended that 
students make arrangements for insurance 
coverage.

• Voter Registration: Snead State Community 
College encourages eligible students to register 
to vote and exercise their right to have a voice 
in democracy. Information may be obtained at 
www.sos.state.al.us. Voter registration forms 
are also available in the Student Success and 
Career Center.

STUDENT LIFE
• Housing: Snead State provides a residence 

hall for students. Snead students living away 
from home are encouraged to live in the 
residence hall. Residence hall life can be a 
rewarding and educational experience. Lifelong 
friendships frequently begin among residents. 
Independence is fostered at the same time 
dependence upon others is being taught. Habits 
of health, cleanliness, study, and social living 
are established. It requires, however, a give-
and-take attitude, a strong respect of the rights 
of others, a thorough knowledge of the rules 
required when people live together in close 
quarters, and a cooperative attitude that works 
for the general good of all residents. Residents 
must furnish their own light bulbs, bed linens, 
blankets, pillows, toiletry articles, and lamps. 
Each room has a desk, chair, bed, mattress, and 
individual closets. The rooms have individual 
heating and air-conditioning units. A room 
inventory record is made prior to the student 
occupying the room. This record is signed by 
the student and should note any missing or 
damaged items. Residents will be held liable 
for willfully changing locks or damaging College 
property including the windows, doors and/or 
contents of the rooms. Repairs or replacements 
required will be charged to the resident or 
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responsible party. An application for housing is 
available on the College’s website, www.snead.
edu. 

• Athletics: Snead State has a tradition of athletic 
excellence. The Parsons compete in Division I of 
the Alabama Community College Conference 
and the National Junior College Athletic 
Association. Several athletes have continued 
play at university and professional levels.

Snead State coaches are not only the top 
in their sports, but they also take pride in the 
academic success of their athletes. Special 
tutoring and study halls are available for all 
athletes to ensure excellence in academics 
and athletics. Athletic facilities include the 
Plunkett-Wallace Gymnasium, the tennis 
courts, the Emmett Plunkett Baseball Field, 
and the new Lady Parsons Softball Field, 
constructed and opened in 2011. Snead State 
offers the following athletic programs: Men’s 
and Women’s Basketball, Men’s and Women’s 
Golf, Women’s Volleyball, Women’s Tennis, 
Men’s Baseball, Women’s Softball, Women’s 
Dance Team and co-ed Cheerleading Squad. 
Scholarships are available for these programs. 
Snead State students receive free admission to 
all athletic games with their valid student IDs.

For the latest Snead State athletic schedules, 
visit www.snead.edu/athletics. For more 
information on athletic programs, contact Mark 
Richard, athletic director, at mrichard@snead.
edu, or one of the coaches:
• Men’s Basketball Head Coach Jeremiah 

Patterson - jpatterson@snead.edu
• Women’s Basketball Head Coach Tonya 

Bogle - tonya.bogle@snead.edu
• Women’s Volleyball Head Coach Angie 

Sanders - asanders@snead.edu
• Women’s Tennis  Head Coach Matt Holaday 

- mattndana@nehp.net
• Men’s Baseball Head Coach Casey 

Underwood - cunderwood@snead.edu

• Women’s Softball Head Coach Tracy 
Grindrod - tracy.grindrod@snead.edu

• Cheer Coach Adam Rhoden - arhoden@
snead.edu

• Men’s Golf Coach Sam Holcomb - sam.
holcomb@snead.edu

• Women’s Golf Coach Shane Marshall - 
shane.marshall@snead.edu

• Parking Permits/Student IDs: Students are 
required to have a valid Student ID badge 
when they enroll at Snead State. The ID badges 
may be used to gain free admission to athletic 
events, fine arts events, and any other student 
activity sponsored by Snead State. Some local 
businesses also provide discounts to students 
when they present the photo ID as proof of 
enrollment. Parking permits are also required for 
students attending on-campus classes. Student 
IDs and parking permits may be obtained at the 
Academic Success Center on the Boaz campus.

• Student Clubs and Organizations: Snead State 
Community College encourages students to be 
active outside of the classroom in order to have 
a complete college experience. Snead State 
offers the following clubs and organizations to 
students:
1. Ambassadors: The Snead State Ambassadors 

is a service organization that assists school 
groups with projects that require contact 
with off-campus visitors. The Ambassadors, 
a vital part of Snead State’s activity program, 
assist with such events as Counselors 
Day, High School Scholars Bowl, campus 
tours, Commencement, and College Day. 
Membership is limited to those selected 
by a screening process. Ambassadors must 
maintain a 2.0 cumulative grade point 
average, and their conduct must be above 
reproach.

2. College Bowl: The College Bowl team of 
Snead State Community College competes 
in the academic-type contests held among 
various community, junior, and senior 
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colleges each year. Team members are 
selected through a competitive screening 
process in the fall semester. Snead 
State’s College Bowl teams have enjoyed 
wide success and in the past were State 
Champions in the Alabama Junior College 
contest.

3. Digital Media Club: The Digital Media Club 
is a group of students, faculty and staff 
who have an interest in web design, digital 
photography, video production, video game 
design, Web 2.0, audio recording and other 
digital media. The club meetings consist of 
hands-on workshops, field trips and guest 
speakers. 

4. Fellowship of Christian Athletes (FCA): 
FCA’s purpose, at its absolute core, is to 
combine people’s passion for sports with 
their passion for Christ and teach them that 
those two worlds don’t have to be separate. 
FCA wants to give meaning to the athletic 
nature that all of us are born with and use it 
for something that stretches beyond sports. 
Every student at Snead State Community 
College is welcome to join the FCA. 

5. History@Snead: The purpose of History@
Snead is to promote the historical 
significance of western culture and its 
impact on our life today. The club will 
participate in activities that will expand and 
explore historic ideals and will include trips 
to historic sites and of historic significance. 
History@Snead is open to all students of 
Snead State Community College. 

6. National Society of Leadership and Success: 
NSLS is the nation’s largest leadership honor 
society. Students are selected by their 
college for membership based on either 
academic standing or leadership potential. 
To be inducted in the leadership program, 
students have to complete requirements 
such as attending a two-hour orientation 
meeting, attending a four-hour leadership 

training day, attending at least three 
speaker broadcasts, meeting regularly with 
peer groups throughout the semester, and 
submitting at least three essays detailing 
goals and their progress.

7. Pan Latino Student Organization: The Pan 
Latino Student Organization was established 
in 2009. The goals of the organization are 
vested in community service, learning 
about the diverse cultures that make up the 
Pan Latino experience, and encouraging our 
Latino/Latina students toward academic 
and personal success in their endeavors.

8. Parson Pit: The purpose of the Parson Pit 
is to serve as Snead States’ athletic fan 
base. Parson Pit members attend all home 
athletic events to exhibit student support 
and school spirit. Membership is open to all 
students at Snead State.

9. Phi Beta Lambda (PBL): Students interested 
in the fields of business and economics are 
encouraged to join this club. The purposes of 
this organization are to develop competent, 
aggressive business leadership and to create 
more interest and understanding in the 
intelligent choice of business occupations. 
Membership in PBL is unified on the local, 
state, and national levels and is not available 
separately.

10.  Phi Theta Kappa (PTK): The purpose of Phi 
Theta Kappa is to recognize and encourage 
scholarship among two-year college 
students. To achieve this purpose, Phi Theta 
Kappa attempts to provide opportunity for 
the development of leadership and service 
and for stimulation of interest in continuing 
academic excellence. To be eligible for 
membership in the Theta Iota chapter, a 
student must have completed at least 12 
semester hours and must have earned a 
cumulative grade point average of at least 
3.5. Remedial courses or courses below 100 
level are excluded when number of hours 
and grade point average are determined. 



STUDENT HANDBOOK | 2020-2022

15

Now That You’re A Snead Parson
Induction is held during the fall and spring 
semesters.

11. Sigma Kappa Delta: Sigma Kappa Delta 
was chartered at Snead State Community 
College in 2012 as the Iota Epsilon Chapter. 
The purpose of the local chapter is to 
reward and encourage outstanding student 
achievement in language and literature. 
Students may have opportunities in an 
informal setting to talk about creative 
writing and modern fiction, meet famous 
writers, submit writing for publication, 
pursue scholarships, and possibly even 
attend special events that promote 
literature and writing. Being a member also 
adds distinction to a student’s resume. 
The group has meetings or programs 
about once a month. Requirements for 
membership include completion of 12 hours 
of transferable college credit with a 3.30 or 
better average, including a B or better in all 
English courses. Members do NOT have to 
be English majors. 

12. Snead Campus Ministry: The purpose of 
the SCM is to bring people into a dynamic, 
lifelong relationship with God through 
practices of fellowship, commitment 
to Snead State and the community. 
Membership is open to all enrolled SSCC 
students without payment of dues. 

13. Snead State Art Guild: The purpose of the 
Snead State Art Guild is to promote the 
fine arts among the Snead State student 
body and the surrounding community. This 
undertaking includes the encouragement of 
individual artistic endeavors, participation 
in the fine arts, and a general appreciation 
of the arts in an atmosphere that promotes 
friendship and cooperation among the 
student body and faculty. All persons 
registered at Snead State Community 
College are eligible for membership in this 
organization.

14. Snead State Fishing Team: The mission of 
the Fishing Club is to promote the general 
interest of bass fishing. Our community 
provides a wonderful environment to 
engage in bass fishing. This club strives to 
provide recreation and to allow fraternal 
relationships for students at Snead State. 
The Snead State Fishing Club encourages 
cooperative efforts among faculty, staff and 
students and promotes relationships with 
industry personnel for the purpose of job 
training, internships, and job placement. 

15. Snead State Veterans Association: The 
purpose of the Snead State Veterans 
Association is to provide a safe environment 
for Veterans and their dependents to 
interact with their peers, to encourage 
the completion of an Associate’s degree 
among members and to foster and 
facilitate learning outside of the classroom 
through leadership and community service 
opportunities. Membership is open to the 
following: Students must be a Veteran, 
Reservist, or member of a branch of the 
US Military or must be a direct dependent 
(child, spouse, etc.) of a Veteran, Reservist, 
or member of a branch of the US Military. If 
you are interested in joining, please go by 
the Veteran’s Services Office in the McCain 
Building or email ssva@snead.edu.

16. Student Government Association: The 
Student Government Association (SGA) 
is the voice of students at Snead State 
Community College. Its purpose is to 
promote the general welfare of students, 
to cultivate friendship and cooperation 
among the students and faculty, and to 
encourage participation in individual and 
group responsibilities in a democratic 
atmosphere. All persons registered at Snead 
State Community College may be members 
of this organization and are encouraged to 
take an active part in its function. 
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OneACCS
The OneAccs system is a multi-purpose system that 

students will use throughout their time at Snead State. 
Once the admission process is complete, students will 
receive their login information for OneACCS. They can 
use their login information to access the following 
functions:

• Contact Information for Students
• Admissions
• Registration (including adding or withdrawing 

from a class and class schedule)
• Grades
• Transcripts
• Financial Aid
• Tuition Payments

HOW WILL I KNOW

Snead State has a variety of ways to notify students 
of specific announcements, emergency situations, or 
school closings/cancellations.

The College has a CAMPUS ALERT SYSTEM in place. 
The Campus Alert System is set to distribute prepared 
messages in one or more than one of the following 
ways, as designated by the student: e-mail (to one 
or multiple accounts), home or cell phone (to one 
or multiple numbers), and text message (to one or 
multiple numbers). The messages will inform you of 
the pertinent information in regard to closing: day, 
time of closing, time of reopening, which classes it 
affects, etc.

Students will have an opportunity to provide phone 
numbers and/or e-mail addresses as methods of 
contact for them in the event of emergency situations 
or school closings/cancellations. The notification 
system utilizes automated phone messages, text 
messages and e-mails to contact students.

Announcements are also regularly posted to the 
College’s website (www.snead.edu), Facebook page 
(facebook.com/sneadstatecc), and Twitter account 
(twitter.com/sneadstatecc). Students who do not have 

social media accounts can still access the College’s 
social media sites by using the URL addresses, but 
they will not be able to post any questions or send 
messages without a personal account.

The website and social media sites are not 
monitored 24 hours a day, but any questions posted 
to the sites will be addressed in a timely manner.

The College also has monitors placed at most 
buildings on the Boaz campus. Announcements and 
other information are posted on the monitors for 
students’ information.

• Severe or Inclement Weather: The College also 
utilizes local media outlets to inform students of 
any school closings/cancellations due to severe 
or inclement weather. Those outlets include: 
1. WAFN-WRAB, Arab
2. WAVU-WQSB, Albertville
3. WBSA, Boaz
4. WAAX-WKXX, Gadsden
5. WGSV-WTWX, Guntersville
6. WCRL-WKLD, Oneonta
7. Channel 33/40 and Channel 13, Birmingham
8. Channel 19, Channel 31, and Channel 48, 

Huntsville
Unless closing information is provided 

through the methods outlined above, the 
College will resume its regular daily schedule as 
normal.

Do not assume that if the local K-12 school 
system is closed, that Snead State will be closed 
as well. The local K-12 schools have factors to 
consider when closing school that do not af-
fect Snead State, such as the condition of bus 
routes. Therefore, there may be occasions 
when the College is holding class with the local 
schools are closed.

If you have to miss class due to inclement 
weather or if you cannot access your online 
class due to power or Internet outages, contact 
your instructor as soon as you possibly can. In-

Now That You’re A Snead Parson
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structors are affected by power/internet outag-
es or inclement weather the same as students, 
so keep this in mind if you do not receive a re-
sponse from your instructor right away. They 
will contact you as soon as they able, and they 
will work with students on any work or exams 
missed within reason due to these circumstanc-
es.

Online courses and online activities in blend-
ed courses are not cancelled when the campus 
closes for inclement weather.

• Fire and/or Other Emergencies: In case of fire 
or other emergencies, all personnel should 
evacuate all buildings. College officials will be 
in front of the Administration Building to give 
current information. Any person who detects a 
threatening fire or other danger should call 911 
and notify the switchboard operator or other 
College personnel. 

FINISH WHAT YOU START
Finish what you start. It’s a concept adopted by 

Snead State Community College, but what does it 
actually mean? Why is it important? 

Snead State was the first two-year college in 
Alabama to sign on to the College Completion 
Agenda, which is an initiative to increase the number 
of graduates receiving their Associate Degree.

Armed with an Associate Degree or certificate, 
students can expect to earn as much as $8,000 more 
per year and about $400,000 in a lifetime than a high 
school graduate, according to U.S. Census Bureau data. 
Having the two-year degree will also give students an 
advantage over high school graduates when seeking 
employment, and unemployment of Associate-Degree 
holders is typically 30 percent lower than that of high 
school graduates.

So as you register for classes and plan what classes 
to take each semester, keep your eye on the finish line 
- earn your Associate Degree!

• Graduation: A student shall be awarded the As-
sociate in Science or Associate in Applied Sci-
ence degrees upon satisfactory completion of 
the requirements of the specific program as 
specified by Snead State Community College 
and the State Board of Education.
A student must:
• Satisfactorily complete a minimum of 60 

semester hours of college credit in an ap-
proved program of study, including pre-
scribed general education courses.

• Earn a 2.0 cumulative grade point average 
in all courses attempted at the College. The 
calculation of the grade point average for 
graduation shall not include grades earned 
in developmental courses. A course may be 
counted only once for purposes of meeting 
graduation requirements.

• Complete at least 25 percent of semester 
credit hours at Snead State Community Col-
lege.

• Meet all requirements for graduation listed 
in the student’s course catalog plan. Stu-
dents who petition to receive an award af-
ter last attending Snead State for more than 
one academic year must meet all require-
ments in effect at the time of graduation.

• Submit a formal application for graduation.
• Fulfill all financial obligations to the College.
• Clear all requirements in the Student Ser-

vices Office.
• Graduation Honors for Degrees

Superior academic achievement by graduat-
ing students shall be recognized by the follow-
ing designations on transcripts:
9. Graduation with Highest Honors (or Summa 

Cum Laude) - 3.90 to 4.00 GPA
10. Graduation with High Honors (or Magna 

Cum Laude)- 3.70 to 3.89 GPA
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11. Graduation with Honors (or Cum Laude)- 

3.50 to 3.69 GPA
• Graduation Honors for Other Formal Awards 

(Certificate)
1. Graduation with Distinction - 3.50 to 4.00 

GPA
NOTE: Calculation of the grade point average 

(GPA) for graduation honors shall be identical 
to that method used to calculate the GPA to ful-
fill graduation requirements for the degree or 
certificate being earned. In addition, in order 
to be eligible for a graduation honor, a student 
in a degree program must have completed a 
minimum of 32 semester credit hours at Snead 
State Community College. A student in a certifi-
cate program must have completed a minimum 
of one-half the semester credit hours required 
in the certificate program at Snead State Com-
munity College.
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COLLEGE POLICIES AND REGULATIONS

• Academic Advising Policy
Snead State Community College recognizes aca-

demic advising as an essential part of the educational 
process and an important component in college com-
pletion. The primary focus of academic advising at 
SSCC is to facilitate the student’s establishment and 
pursuit of realistic academic and career goals by pro-
viding the student with accurate information and guid-
ance to support him/her in the decision making pro-
cess. Academic Advising is designed to assist students 
in recognizing and accepting responsibility for their 
own choices about their educational program. It is not 
meant to replace or supersede the student’s right to 
choose. Advisors offer suggestions and information to 
assist students in making informed decisions. 

To be truly effective, academic advising must be 
taken seriously by students, advisors, and the Col-
lege with an understanding that advising is more than 
the completion of a simple clerical function. Effective 
academic advising requires an open environment in 
which the advisor is concerned about the student’s 
welfare in relation to his/her pursuit of academic and 
career goals. In addition to establishing an education-
al or career plan, academic advising assists students 
with evaluation and reevaluation of continued prog-
ress toward said goals. 

Snead State Community College has established 
that the College, advisor, and students have individu-
al responsibilities with regards to the advising process 
and these must be fulfilled if students are to receive 
the full benefit of an effective academic advising pro-
cess. Academic advising is an ongoing, continuously 
evolving process. 

• Responsibilities of the Student 
1. Ensure that all academic records from oth-

er educational Colleges have been sent to 
Snead State.

2. Know the academic advisor’s identity, office 
location, office telephone number, and of-
fice hours. The student must also be aware 
of which advising group he/she fits and 

where that advising group may be found.
3. Schedule an advising appointment at least 

once per term with the advisor apart from 
the scheduling/registration process.

4. Keep appointments. If the student is unable 
to keep an appointment, it is the student’s 
responsibility to notify the advisor as soon 
as possible before the actual appointment 
time. The student should reschedule a new 
appointment. 

5. Discuss academic and career goals with the 
academic advisor.

6. Develop educational and career goals.
7. Be aware of College policies and proce-

dures, program requirements, and gradu-
ation requirements of both SSCC and the 
intended transfer institution. 

8. Complete, print, and keep a copy of the 
STARS Guide or Degree Plan appropriate 
for the student’s intended major. If the stu-
dent changes his/her program of study, it is 
the student’s responsibility to obtain a new 
STARS Guide or Degree Plan for the new 
program.

9. Be prepared for the advising appointment 
for the scheduling of classes before meeting 
with the advisor. Study the class schedule, 
know courses needed, have a list of alter-
natives, know which courses are offered at 
convenient times he/she can attend, and 
have a list of any questions for the advisor. 
The advisor is there to assist the student 
and offer advice and guidance.

10. Accept responsibility for academic choices. 
The advisor may discuss options with the 
student, but the student must make the de-
cision.

11. Maintain personal records of academic ac-
tivities and progress.

12. Seek help from advisors when needed. Con-
sult with the faculty advisor or an intake 
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advisor in the Technology Center when not 
certain of the best academic action and 
before making changes in the program of 
study. Academic advising is a continuous 
process that spans the entirety of a stu-
dent’s stay at the College, not just when se-
lecting courses.

13. Prior to attending classes, verify that the 
class schedule is accurate.

• Responsibilities of the Advisor
1. Be accessible to students.
2. Be aware of advisee’s educational and ca-

reer goals, and assist in formulation and 
clarification of these goals.

3. Guide students in obtaining accurate infor-
mation about transfer institutions.

4. Provide students with information about 
alternatives, limitations, and possible long 
and short range consequences of academic 
choices.

5. Refer students to appropriate college ser-
vices or off-campus agencies.

6. Strongly encourage students to obtain a 
STARS Guide for their intended course of 
study.

7. Schedule appointments to ensure adequate 
time is provided for discussion of each advi-
see’s progress.

8. Assist students in making long range plans 
concerning courses to be scheduled.

9. Focus on what courses should be taken and 
be prepared to provide reasons why a par-
ticular course is needed.

10. Verify the accuracy of the class schedule 
prior to registration.

• Responsibilities of the College
1. Provide advisors with accurate and com-

plete information on College policies and 
procedures, programs of study require-
ments, and courses of instruction.

2. Provide advisors with all student data need-
ed, accurate transcripts, and evaluation of 
transfer credit.

3. Provide advisors with forms and reference 
materials needed in the advising process.

4. Assign advisors and inform students of the 
identity, office location, telephone num-
bers, and e-mail addresses of advisors.

5. Provide new students with an orientation to 
the College.

6. Administer placement tests to new students 
upon admission, including partial batteries 
of tests to transfer students when needed.

7. Provide advising services to students with 
special needs, particularly those students 
covered by the Americans with Disabilities 
Act (ADA).

8. Conduct advising orientation for new advi-
sors and workshops for training and updat-
ing all advisors periodically.

• Grade Appeal Process
Students may contest a grade for up to 30 days from 

the last day of the term in which the course was taken. 
For the purposes of this policy, the “last day of the se-
mester” is the last day on which final exams are sched-
uled for the Fall, Spring, or Summer term in which the 
course was taken. Mini-term classes are treated as 
full-term classes for the purpose of this policy.

Students who believe their grade is incorrect may 
ask the instructor to recalculate their grade. If the 
given grade is found to be in error, the instructor will 
submit a change-of-grade form. Situations where the 
grade was calculated wrong are not technically ap-
peals.

If a student believes a grade to be unfair, the stu-
dent should first contact the instructor and share 
that concern. If the student is not satisfied with the 
instructor’s response, the student may bring the mat-
ter to the Division Director for that division. If the stu-
dent is not satisfied after discussing the matter with 
the Division Director, the student may file a formal 



STUDENT HANDBOOK | 2020-2022

21

grade appeal, but the appeal must be filed prior to the 
midpoint of the next semester, including summer. The 
appeal will be heard by the Grade Appeal Committee 
during the semester when the appeal is filed.

The only grounds for appeal are:
• The student’s grade is based on factors other 

than performance in the course and/or adher-
ence to course requirements.

• The instructor placed more demanding stan-
dards on one student than others in the same 
section of the course.

A Grade Appeal Committee will be appointed to 
hear grade appeals on an as-needed basis. The com-
mittee:

• Three full-time faculty members – One from the 
General Studies (transfer) program, one from a 
Career/Technical Program, and a third instruc-
tor preferably from the academic discipline in-
volved in the appeal (if possible). 

• One representative from Student Services.
• One student representative chosen from the 

Student Government Association.
The formal grade appeals process is as follows:
• The student submits to the Vice President for 

Student Services the grade appeal form and in-
cludes a written description of the grounds for 
the appeal, which must be based on the criteria 
above.

• The instructor may submit a written response 
to the student’s claims.

• The burden of proof lies with the student.
• A majority vote of the committee will deter-

mine whether the assigned grade should stand 
or should be changed.

• In the event that the committee decision is that 
the grade should be changed, the instructor will 
be notified of the decision and the committee 
will work with the instructor to determine the 
student’s new grade.

• The committee’s findings will be filed in the of-
fice of the Office of Academic Affairs.

• The decision of the committee shall be final.
• Drug and Alcohol Free Campus

As required by Section 22 of the Drug Free 
Schools and Communities Act of 1989 (Public Law 
101-226) and in recognition of this institution’s 
responsibility to serve as a beneficial influence on 
its students, its employees, and the community at 
large, Snead State Community College is designated 
as a drug and alcohol free campus and will comply 
with all the provisions of Public Law 101-226. 
• Tobacco Free Policy

Effective January 2, 2013, Snead State Communi-
ty College is a tobacco free campus.  Smoking and 
use of tobacco products will not be permitted any-
where on campus. This tobacco-free policy includes 
instructional sites, centers, campus buildings, side-
walks, grounds, parking lots, building entrances,  
common areas, and college-owned vehicles. 

Why a “smoke-free/tobacco-free” Campus?   
Snead State Community College is committed to 
providing a safe, healthy, and clean environment 
for its employees, students, community members, 
and visitors. The College has an obligation to pro-
vide a safe, healthy, and clean learning and working 
environment. Second-hand smoke can be the cause 
of asthma attacks, lung cancer, cardiovascular and 
other lung diseases. Every student, employee and 
visitor to our campus has the right to breathe clean 
air and not be exposed to the harmful effects of 
smoke and tobacco. Likewise, tobacco excrement 
such as smokeless tobacco receptacles (“spit-
toons”) are a blemish on the campus and will not 
be tolerated on the grounds or in buildings. 

What do we consider “tobacco”?  A “tobacco 
product” is defined to include any lighted or un-
lighted cigarette, cigar, pipe, bidi, clove cigarette, 
and any other smoking product (to include elec-
tronic or otherwise “smokeless” cigarettes), as well 
as smokeless, leaf,  or “spit” tobacco products  (of-
ten known as dip, chew, or snuff, in any form). 

Students’ Rights and Responsibilities



STUDENT HANDBOOK | 2020-2022

22

Where can I smoke or use tobacco products?  As 
stated, smoking or the use of any tobacco product 
is prohibited on campus grounds, to include build-
ings, grounds, parking lots, and breezeways. There 
ARE NO AUTHORIZED areas designated for the use 
of tobacco on campus.   

Can I smoke in my car?  The use of tobacco is 
prohibited on ALL property owned by Snead State 
Community College.

Caught Smoking or Using Tobacco on Campus?  
Achieving a tobacco-free environment requires 
time and patience. Snead State Community Col-
lege believes self-enforcement is an effective way 
to change this behavior and its perception by stu-
dents, faculty, staff and visitors on campus. It is the 
intent of Snead State Community College to em-
phasize the value of such a policy and to encour-
age all individuals to cooperatively work together 
in implementing and complying with this policy. 
Any staff member on this campus may and should 
enforce, notify, and raise awareness of this cam-
pus policy. The College appreciates and expects full 
compliance. If any violator should seek to circum-
vent this policy, additional consequences (to poten-
tially include fines and disciplinary measures) may 
result. 
• Campus Crime Statistics Report

Snead State Community College is required un-
der Section 668.46(b) of the Campus Security Act 
to publish and distribute an annual security report.  
The Campus Crime and Security Survey as required 
by the United States Department of Education is 
available at http://ope.ed.gov/security.  Informa-
tion concerning security at Snead State is available 
at http://www.snead.edu/about_us/college_de-
partments/security.aspx on the College website.  
The annual report is made available via hard copy 
and electronic format.  Persons desiring a printed 
copy of the annual report may contact the Office of 
Campus Security located in Elder Hall or by calling 
256-840-4167. 

STUDENT POLICIES

• Student Right-To-Know
The federal Student Right-to-Know (SRK) Act 

requires colleges to calculate and disclose the 
graduation and transfer rates for first-time college 
students who enroll in the fall term as full-time, 
degree seeking students.  The rates must be 
calculated after three years from initial entry.  This 
information may be found on the College website 
in the Consumer Information section.  Alternatively, 
students may receive a printed copy upon request 
to the Office of the Vice President for Student 
Services. 
• Transcript Policy
In accordance with the provisions of Public Law 

93-380, the Family Educational Rights and Privacy 
Act (also known as the Buckley Amendment), the 
Office of Student Services will release a transcript of a 
student’s academic record only upon written request 
of the student. The request for the transcript release 
must bear the signature of the student along with the 
identifying information. Official transcripts are not 
issued to the student but to the college, official, or 
agency listed on the request. Unofficial Snead State 
Community College transcripts, which are stamped 
“Student Copy,” may be released to a student upon 
written request. A student may view and print an 
unofficial transcript by accessing the College website 
at www.snead.edu. Login to OneACCS by entering your 
“A” number and PIN. Select the Student tab. Select 
the Student Records tab. Click on View Academic 
Transcript. Your “A” number is assigned to you by the 
College once your admittance application has been 
processed. Your PIN is your birthday in this format: 
“MMDDYY.”

• Facsimile (FAX) Transmission of Records
The Office of Student Services will accept 

transcript requests by fax. Students wishing to 
send transcript requests by fax must furnish the 
following information: 

Students’ Rights and Responsibilities
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1. full name and any previous names under 
which enrolled

2. social security number
3. date of birth
4. approximate dates of attendance
5. school or organization where transcript is to 

be forwarded
6. daytime phone number
7. signature
The fax number is 256.593.7180.
The Office of Student Services will honor 

requests to fax transcripts to other colleges 
provided a written request by the student is on 
file (a parent may not request the information). 
Telephone requests are not honored. A student 
should be aware that the receiving college has the 
right to decline faxed transcripts. Please be sure to 
provide the correct fax number when completing 
the request. 

Snead State Community College will accept 
a faxed transcript only as an unofficial working 
document pending the receipt of an official 
transcript with the seal imprint and registrar’s 
signature from the forwarding college. All faxed 
transcripts must come from the home institution 
and state on the cover page that “an official 
transcript is being mailed.”

• Transcript requests will not be honored for 
any student who has outstanding academic 
or financial obligations in any of the area of 
the College.

• Any student who withdraws from the 
College must have completed all admission 
credentials and have cleared all financial or 
other obligations in all of the administrative 
offices before being entitled to an academic 
transcript.

• Transcripts requests will be processed within 
48 hours of the request (except during 
weekends and holidays). It is the student’s 
responsibility to request the transcript in 

advance. We cannot provide students with 
transcripts at the time the request is made 
to the Office of Student Services.  

• Class Attendance Policy
Class attendance is considered an integral part of 

the educational process at Snead State Community 
College. The College maintains the philosophy that a 
student’s academic success has a direct correlation 
to class attendance. A student is expected to attend, 
as well as, be on time for all class meetings.

Class attendance policies are determined by 
each instructional division of the College. Individual 
faculty members will abide by the attendance policy 
of their division and will make decisions regarding 
absences. Faculty members will insure that the 
divisional attendance policy is included in the course 
syllabus for each of their classes. 

If there are questions about the policy, a student 
should first talk with their individual instructor. The 
Division Director will make the final decision about 
any questions or concerns regarding the attendance 
policy for classes that fall within their division. 
• Student Intellectual Property Rights

Snead State students often do creative work as a 
part of normal coursework. In such cases, all rights 
to those works are the property of the student and 
not Snead State. This is outlined in the College’s 
Intellectual Property Rights Policy. Below is the 
portion of the policy that applies to students: 

• The copyright of any works created as part 
of a course assignment (essays, poetry, 
musical composition, etc.) remains with the 
students.

• Students have the right to take class notes and 
otherwise copy course material for personal 
use. However, notes and other course 
materials shall not be used for commercial 
purposes (e.g. selling exams). The use of 
course materials for commercial purposes is 
considered Academic Dishonesty.

Students’ Rights and Responsibilities



STUDENT HANDBOOK | 2020-2022

24

• Academic Integrity Policy
Students of Snead State Community College are 

expected to behave as responsible members of the 
college community and to be honest and ethical in 
their academic work. SSCC strives to provide students 
with the knowledge, skills, judgment, and wisdom 
they need to function in society as educated adults. 
To falsify or fabricate the results of one’s research; to 
present the words, ideas, data, or work of another as 
one’s own; or to cheat on an examination corrupts the 
essential process of higher education and is a disser-
vice to the student and to Snead State. All members of 
the Snead State Community College community, stu-
dents, faculty, and staff, share the responsibility and 
authority to challenge and make known acts of aca-
demic dishonesty. Further, students, faculty and staff 
should ensure that policies regarding academic integ-
rity are clearly outlined in course materials, including 
course syllabi.

Guidelines for Academic Integrity
Students assume full responsibility for the content 

and integrity of the coursework they submit. The fol-
lowing are guidelines to assist students in observing 
academic integrity:

• Students must do their own work and submit 
only their own work on examinations, reports, 
and projects, unless otherwise permitted by 
the instructor. Students are encouraged to con-
tact their instructor about appropriate citation 
guidelines.

• Students may benefit from working in groups. 
However, students must not collaborate or co-
operate with other students on graded assign-
ments, examinations, or other academic ex-
ercises unless clearly directed to do so by the 
instructor.

• Students must follow all written and/or verbal 
instructions given by instructors or designated 
college representatives prior to taking or during 
examinations, placement assessments, tests, 
quizzes, and evaluations.

• Students are responsible for adhering to course 

requirements as specified by the instructor in 
the course syllabus.

• Students taking courses that have an off-cam-
pus component (internships, observations, clin-
ical placements, etc.) must follow all guidelines 
and expectations of the hosting site in addi-
tion to any course requirements related to the 
placement.

Forms of Academic Dishonesty
Note:  Snead State Community College recogniz-

es that when students make a good faith attempt to 
credit sources, some mistakes in citation format or use 
of quotations should be viewed as errors in form and 
mechanics rather than true plagiarism.

Actions constituting violations of academic integri-
ty include, but are not limited to, the following:

• Cheating:  intentionally using or attempting to 
use unauthorized materials, information, or 
study aids in any academic exercise. Examples 
of cheating include, but are not limited to:
1. Copying from another’s assignment or re-

ceiving unauthorized assistance from an-
other during an academic exercise or in the 
submission of academic material.

2. Using a calculator, computer or other mate-
rials when not authorized by the instructor.

3. Collaborating with another student or stu-
dents during an academic exercise without 
the consent of the instructor.

• Fabrication:  intentional and unauthorized falsi-
fication or invention of any information or cita-
tion in an academic exercise.

• Multiple Submissions:  submission of academ-
ic work for which academic credit has already 
been earned (i.e. submitting the same essay in 
two different classes) and when such submis-
sion is made without authorization from the 
instructor.

• Plagiarism:  intentionally or knowingly repre-
senting the words or ideas of another as one’s 
own in any academic exercise. The following 
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are considered to be forms of plagiarism:
1. Word-for-word copying of another person’s 

ideas or words.
2. Interspersing one’s own words within a doc-

ument while, in essence, copying another’s 
work.

3. Rewriting another’s work, yet still using the 
original author’s fundamental idea or the-
ory without giving credit to the original au-
thor using a proper citation.

4. Inventing or counterfeiting sources.
5. Submission of another’s work as one’s own.
6. Neglecting quotation marks on material 

that is otherwise acknowledged.
• Misuse of Academic Materials:  the misuse of 

academic materials includes, but is not limited 
to, the following:
1. Stealing or destroying college or library ref-

erence materials, or computer equipment 
and/or programs.

2. Stealing or destroying another student’s 
notes or materials, or having such materi-
als in one’s possession without the owner’s 
permission.

3. Receiving assistance in locating or using 
sources of information in an assignment, 
when such assistance has been forbidden 
by the instructor.

4. Illegitimate possession, disposition, or use 
of examinations, test banks or answer keys 
to examinations.

5. Unauthorized alteration, forgery, or falsifi-
cation of academic records.

6. Unauthorized sale or purchase of examina-
tions, papers, projects or assignments.

• Complicity in Academic Dishonesty Or Facili-
tating Academic Dishonesty:  intentionally or 
knowingly helping or attempting to help an-
other to violate any provision of this policy or 
otherwise contributing to another’s acts of aca-

demic dishonesty.
• Misconduct at off-campus placements: Any is-

sues related to an off-campus placement (e.g., 
clinical placements, observations, or intern-
ships) may be considered violations of the aca-
demic integrity policy. These include disruptive 
behavior, tardiness, or failure to abide by any 
expectations of the hosting site.

Academic Dishonesty Documentation
• The faculty member observing or investigating 

the apparent act of academic dishonesty doc-
uments the commission of the act, by writing 
down the time, date, place, and a description 
of the act.

• The faculty member collects evidence, often by 
photocopying the plagiarized assignment and 
creating a paper trail of all that occurs after the 
alleged act of academic dishonesty. The evi-
dence may include various samples of the stu-
dent’s work showing a radical disparity in style 
or ability. The evidence may also include data 
from the learning management system (Black-
board) or other technology platforms used by 
the college (e.g., SafeAssign).

• The faculty member provides the student an 
opportunity to explain the incident.

• The faculty member explains to the student the 
procedures and penalties for academic dishon-
esty and gives the student a copy of this Aca-
demic Integrity Policy.

• The faculty member may resolve the matter by 
determining an appropriate course of action, 
which may include a written warning, a grade of 
“F” on an assignment, project, or examination, 
or no further action.

• Faculty must report all violations of academic 
integrity and the course of action taken to the 
Vice President for Academic Affairs.

• If the accused student contests the faculty 
member’s decision, a meeting with the division 
director may be requested to informally resolve 
this matter.

Students’ Rights and Responsibilities
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• If this matter cannot be resolved with the di-

vision director; or if the student contests the 
decision made in consultation with the divi-
sion director; or if the faculty member wishes 
to initiate further action beyond a failing grade 
on the assignment(s) in question (e.g. assign a 
lower grade or a grade of “F” for the course or 
recommend academic program dismissal based 
solely on academic dishonesty), the student is 
entitled to an Academic Disciplinary Committee 
hearing.

Penalties for Academic Dishonesty
If a student is found responsible for violating aca-

demic integrity policies, any one or a combination of 
the following penalties may be imposed by the faculty 
member, or by the faculty member and his/her super-
visor:

• Verbal or written warning.
• The student would repeat an assignment, proj-

ect, or examination under specified conditions.
• A grade of “F” for the assignment, project, or 

examination.
• A lower grade or a grade of “F” for the course, if 

the academic misconduct is particularly serious 
(not limited to a single assignment, misconduct 
at a clinical placement, etc.). In the event a nu-
merical grade is required, the instructor should 
also assign an appropriate numerical grade for 
the assigned letter grade.

Any violations of the Academic Integrity Policy that 
are found to be serious enough to warrant a lower 
or failing course grade may also be considered disci-
plinary violations. Students found to be guilty of such 
violations may be subject to additional penalties by 
the Vice President for Academic Affairs. Any penalties 
assigned by the Vice President for Academic Affairs 
will be recorded in the student’s discipline records, 
which are maintained by the Vice President for Stu-
dent Services. The Vice President for Academic Affairs 
may also issue the following disciplinary sanctions:

• Disciplinary written warning to the student.
• Disciplinary probation with or without the loss 

of privileges for a definite period of time. The 
violation of the terms of the disciplinary proba-
tion or the breaking of any college rule during 
the probation period may be grounds for sus-
pension or expulsion from the College.

• Suspension from Snead State Community Col-
lege for a definite period of time.

• Expulsion from Snead State Community Col-
lege.

• Other disciplinary action as deemed appropri-
ate may include, but is not limited to:  referral 
to support services and/or programs; assign-
ment of written apology or essay; participation 
in community service activities

Student Due Process:  Appeals Procedure
An Academic Disciplinary Committee hearing may 

be requested by a student who contests the decision 
made by the faculty member (in consultation with the 
division director) OR by the faculty member who wish-
es to initiate further action or cannot resolve the mat-
ter as specified above.

• A student request for an Academic Disciplinary 
Committee hearing:  the student requesting the 
hearing must submit a Request for Disciplinary 
Committee Hearing to the office of the Vice 
President for Academic Affairs within ten (10) 
days of the notification of academic dishonesty 
decision by faculty or division director.

• A faculty request for an Academic Disciplinary 
Committee hearing:  The faculty member must 
report the incident and provide evidence to the 
Vice President for Academic Affairs within ten 
(10) working days of the alleged act of academ-
ic dishonesty or within ten (10) days of meeting 
with a division director.

Within ten (10) working days of receiving a re-
quest for an Academic Disciplinary Committee 
hearing, the Vice President for Academic Affairs 
will notify all parties in writing of the date, time 
and location of the Academic Disciplinary Commit-
tee hearing.
The Academic Disciplinary Committee shall be ap-
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pointed by the Vice President for Academic Affairs ad 
hoc as cases arise rather than be a standing commit-
tee. The committee will be comprised of:

• Three appointed faculty members
• Two appointed student services representatives
• Vice President of the Student Government As-

sociation
• In addition to the above the Academic Disci-

plinary Committee members, the faculty mem-
ber who made the allegation shall also be invit-
ed to attend.

At the Academic Disciplinary Committee hearing, 
both the faculty member and the student will have 
the opportunity to hear the charges and present his/
her side of the case. The student may bring an advisor, 
who may advise and support the student but may not 
present the case. If the student misses the hearing, 
the Academic Disciplinary Committee may proceed 
with the process to completion.

Following the Academic Disciplinary Committee 
hearing, members shall make a recommendation for 
action to the Vice President for Academic Affairs. This 
recommendation shall be in writing within five (5) 
working days of the Disciplinary Committee hearing. 
The Vice President for Academic Affairs will determine 
if the action recommended by the Academic Disci-
plinary Committee is appropriate, and will issue a final 
decision.

The Vice President for Academic Affairs may issue 
the following disciplinary sanctions:

• Disciplinary probation with or without the loss 
of privileges for a definite period of time. The 
violation of the terms of the disciplinary proba-
tion or the breaking of any college rule during 
the probation period may be grounds for sus-
pension or expulsion from the College.

• Suspension from Snead State Community Col-
lege for a definite period of time.

• Expulsion from Snead State Community Col-
lege.

• Other disciplinary action as deemed appropri-

ate may include:  referral to support services 
and/or programs; assignment of written apolo-
gy or essay; participation in community service 
activities.

Within ten (10) working days of the hearing, the 
Vice President for Academic Affairs will issue written 
notification of the decision to the student, faculty 
member, and division director. A copy of the decision 
will be sent to the Vice President for Student Services.

For questions or comments regarding the contents 
or procedures of this policy, please contact the office 
of the Vice President for Academic Affairs at Snead 
State Community College.

• Student Discipline
Student Job Description
Becoming a successful student is very much like 

mastering a new job. In order to excel, it is necessary 
to know what is expected of you.
• Read and understand the Snead State Catalog and 

Student Handbook.
• Read, understand, and follow the syllabus for each 

course.
• Become familiar with the College calendar and all 

semester deadlines.
• Regularly check your student e-mail account for im-

portant messages.
• Meet with your advisor regularly.
• Schedule classes so that the most effective learning 

can occur.
• Allow adequate study time per week for each 

course.
• Show satisfactory academic progress.
• Be proactive and be an active participate in your 

own education.
• Be familiar with and make use of Snead’s library 

services.
• Develop a plan for increasing listening skills and im-

proving study habits.
• Work collaboratively with other students.
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• Attend all class sessions and be on time.
• Communicate regularly with your instructors.
• Turn in assignments on time and actively partici-

pate in class.
• Complete work without cheating or committing 

plagiarism.
• Exhibit respectful behavior at all times. 

Student Conduct
Snead State Community College’s standard of con-

duct is congruent with what is normally expected of 
persons enrolled in a college. Any student proving 
unwilling to cooperate with the established policies 
of the College may be required to withdraw from the 
College. A student, upon registration at Snead State 
Community College, agrees to conform to the rules 
and regulations of the College. A person, upon becom-
ing a student, forfeits no constitutional rights and in 
no way abrogates responsibility as a citizen to obey 
all public laws. The student is subject to disciplinary 
action by the College upon violation of any part of the 
Discipline Code.

Areas of Disciplinary Concern
A student may be referred to the Vice President

for Student Services for possible disciplinary action 
for conduct that takes place on the college cam-
pus, in and around all College buildings, and at Col-
lege-sponsored activities away from the campus if 
the following conduct takes place:

• knowingly publishing or circulating false informa-
tion that is damaging;

• threatening and/or committing physical violence 
against another person;

• unauthorized entry into rooms, offices, buildings, 
dormitory, or other College property;

• vandalism, malicious destruction, damage, or mis-
use of public or private property;

• theft, larceny, or embezzlement of the property of 
another person or the College;

intentional disruption of or interference with sched-
uled college activities;

• disorderly, lewd, or indecent behavior; 
• obscene language;
• illegal manufacture, sale, possession, or use of nar-

cotics or other nonprescription drugs;
• public intoxication or illegal possession of alcoholic 

beverages;
• failure to comply with the official and proper regula-

tion or order of a duly designated, identified author-
ity, agent, or agency;

• unlawful assembly;
• having members of the opposite gender in the dor-

mitory room or being in a dormitory
room occupied by a member of the opposite gender;
• gambling in any form;
• having animals in the dormitory;
• possession of unauthorized firearms or other dan-

gerous weapons;
• unauthorized use or possession of all electronic de-

vices in the classroom;
• smoking, chewing, dipping, or other use of tobacco 

products on College property;
• entering false fire alarms, tampering with fire extin-

guishers, alarms, or other equipment;
• use of College computer terminals and personal 

computers or telecommunications equipment on 
College-owned or College-controlled property, in 
any manner other than for personal use, or for the 
purposes of obtaining pornographic or sexually ex-
plicit information;

• threatening, harassing, lewd, obscene, or violent 
communications through text, e-mail, fax, or other 
methods of data/information transmission;

• terrorist threat to Snead State Community College 
or the community;

• issuing a bomb threat to Snead State Community 
College;

• criminal mischief;
• harassment of other students;
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• hazing in any form;
• furnishing false information to the College;
• forgery, alteration, or misuse of College documents 

or records;
• issuing bad checks to the College;
• any other activity or conduct not specifically stated  

herein that impairs or endangers any person, prop-
erty, or the educational environment of the College.
Disciplinary Procedures
1. Any case involving violation of published policies 
and regulations will be brought to the immediate at-
tention of the Vice President for Student Services.
2. The Vice President for Student Services shall 
schedule a meeting with the student for an inter-
view at the earliest possible time to discuss an al-
leged violation of the discipline code. If the student 
fails to appear for the interview, the Vice President 
for Student Services may, on the basis of available 
evidence, impose sanctions or proceed to forward 
the case to the Discipline Committee. When the stu-
dent appears for the interview, and before the inter-
view begins, the student shall be informed that the 
interview is for the purpose of discussing a possible 
violation of the discipline code. The student shall be 
presented a written statement of his/her rights of 
procedural due process.
3. If the Vice President for Student Services deter-
mines as a result of the interview and other evi-
dence that there is sufficient reason to present the 
case to the Discipline Committee, the student shall 
be asked to enter a plea of guilty, not guilty, or no 
plea. A date shall be set for the hearing and the stu-
dent shall be notified of that date.
4. If the student fails to attend the scheduled hear-

ing after notification, the student may forfeit the 
right to present a defense, and the Discipline 
Committee may proceed with the hearing. The 
committee’s recommendation shall be based on 
the evidence and testimony available.

5. The Discipline Committee shall make every effort 
to hear the case immediately in order to remove 

any question the student has about continu-
ance at Snead State. Pending the outcome of the 
hearing, a hold may be placed on the student’s 
record. If the committee deems that suspension 
is warranted, the suspension shall become effec-
tive the date of the student’s notification of the 
committee’s action. The suspension shall apply to 
the student in or out of school.

6. The decision reached by the Discipline Committee 
will be by simply majority vote. The decision of 
the Discipline Committee becomes official when 
put into writing by the Vice President for Student 
Services. A copy of the written statement shall be 
sent to the student, the Discipline Committee, 
and the College President.

7. The student has five (5) days from receipt of the 
written statement from the Vice President for 
Student Services to file a written notice with the 
Vice President for Student Services appealing the 
decision of the Discipline Committee.

8. The Appeals Panel is composed of a member of 
the Student Committee, appointed by the Presi-
dent; the President of the SGA; and the Chief Ac-
ademic Officer who serves as chairperson. By a 
majority vote the Appeals Panel may recommend 
(1) that the decision rendered by the Discipline 
Committee be affirmed, (2) that the decision be 
amended, or (3) that a new hearing be held be-
fore the Discipline Committee. A written copy of 
the decision reached by the Appeals Panel shall 
be sent to the President and the Vice President 
for Student Services.

Due Process / Student Rights for Student Discipline 
Cases

Students are guaranteed procedural and substan-
tive due process in all cases involving formal discipline 
charges. The College assures each student that no dis-
cipline action is taken on grounds that are not support-
ed by substantial evidence.

Students are entitled to procedural due process in 
all cases brought before the Discipline Committee. The 
student will be notified in writing by the Vice President 
for Student Services of the charges against him/her. 
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This notification will also contain the date, time, and 
location of the Discipline

Committee hearing. Discipline Committee hearings 
shall be private unless the student requests otherwise 
and the Vice President for Student Services approves 
the request. In cases where public proceedings be-
come disorderly, the Discipline Committee may close 
the hearings.
Right to Request to Waive Hearing by Discipline
Committee

In the event that a student wishes to waive the right 
to a hearing before the Discipline Committee, the Vice 
President may accept jurisdiction. If the Vice President 
for Student Services approves a student’s request to 
waive his/her right to Discipline Committee hearing, the 
Vice President for Student Services shall determine guilt 
by examination of evidence, testimony, or by admission 
of guilt by the student and shall impose a sanction.
Temporary Suspensions

In extreme cases where the action of a student or 
group of students poses an immediate threat to the 
well being of the College or there is substantial evi-
dence that the continued presence of the student(s) 
on the campus shall disrupt the College, the President 
may temporarily suspend the student(s) pending a 
hearing before the Discipline Committee.
Sanctions

The degrees of discipline are as follows:
1. Informal Reprimand – an oral expression of disap-

proval to the student for violation of rules and reg-
ulations that may require disciplinary action.

2. Formal Reprimand – a written expression of dis-
approval to the student for violation of rules and 
regulations that may require disciplinary action.
3. Probation – probation is for a stated period of 

time. A student on probation may be subject to 
loss of privilege to represent the College or a 
College organization.

4. Community Service – performance of duties 
under the supervision of local agencies or Col-
lege officials.

5. Restitution – the student may be required to 
make compensation for certain violations.

6. Suspension – suspension excludes the student 
from the College for a stated period of time.

7. Expulsion – dismissal from the College for two 
years after which the student may apply to the 
Discipline Committee for readmission.

• Firearms and Weapons
Possession of firearms or other weapons on Col-

lege property at any time, unless properly autho-
rized, is prohibited.
• Animals

Animals, other than animals confined in the lab, 
or assistance animals for individuals who have an ap-
proved accommodation, may not be kept on campus 
and are not allowed inside any College building.
• Guest Speakers and Fundraising

Student organizations desiring to sponsor a 
guest speaker on campus or perform fundraising 
activities must secure approval from the Director 
of Campus Engagement before scheduling or publi-
cizing the event.

• Poster/Flyer Announcements
Posters, signs, announcements, and other dis-

plays should only be placed on the bulletin boards 
or other pre-approved space provided in the Col-
lege buildings.  Non-students and off-campus orga-
nizations must receive approval from the Director 
of Marketing and Public Relations before display-
ing information on campus.  Student organizations 
must receive approval from the Director of Cam-
pus Engagement prior to displaying information on 
campus.

GRIEVANCE PROCEDURES

Snead State Community College promotes the 
open exchange of ideas among all members of the 
Snead State Community College community, students, 
faculty, staff, and administration. An environment con-
ducive to the open exchange of ideas is essential for 
intellectual growth and positive change. Snead State 
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Community College recognizes that in order to effi-
ciently and effectively carry out its mission, its stu-
dents must feel confident that any valid complaint or 
grievance a student may make concerning the College 
will be promptly addressed by the appropriate author-
ities. Therefore, the following procedures for resolving 
such complaints and grievances have been adopted by 
the College.

1. Complaint
For purposes of this policy, a complaint shall mean a 

specific event, activity, or occurrence within the scope 
of the authority of the College’s administration or fac-
ulty about which an individual has a specific concern.

a. Complaint Related to Academic Matters. All com-
plaints involving academic disputes must follow 
the college Academic Appeal Process. The deci-
sion of the Vice President for Academic Affairs 
is final.

b. Complaint Related to Disability. Complaints re-
lated to a disability must follow the college ADA 
Complaint / Grievance Procedures. If a satisfac-
tory resolution is not resolved, the complainant 
may choose to purse a formal grievance as out-
lined in grievance procedures below.

c. Other Types of Complaints. Complaints related 
to any matter other than academics or disabil-
ity should be reported in writing to the Vice 
President for Student Services within ten (10) 
business days of the event prompting the com-
plaint.

If, after discussion between the student and the re-
spective college official, it is determined that the com-
plaint can be resolved immediately, the college official 
will take action to resolve the complaint and will sub-
mit a report within ten (10) business days of the filing 
of the complaint to the College Grievance Officer for 
Students and such other appropriate college official(s) 
as the President may designate, detailing both the 
complaint and its resolve.

2. Grievance Procedures
a. A student who submits a written complaint to 

the appropriate college official, and who is not 
informed of a satisfactory resolution or plan 
of resolution of the complaint within ten (10) 
business days, shall then have the right to file 
a grievance with the College Grievance Officer 
for Students. The written grievance statement 
shall be filed using Grievance Form A, which 
may be obtained from the College website or 
from the Office of the Vice President for Stu-
dent Services.

b. The College shall have thirty (30) calendar days 
from the date of the receipt by the College 
Grievance Officer for Students to conduct an 
investigation of the allegation(s), hold a hear-
ing (if requested) on the grievance, and submit 
a written report to the Grievant of the findings 
arising from the investigation. Grievance Form 
A shall be used to report both the grievance 
and the investigation/hearing findings. Cop-
ies of Form A must be provided to the College 
Grievance Officer for Students and the College 
President. A copy will also be delivered to the 
Grievant either through certified mail or per-
sonal delivery.

Investigation Procedure
The College Grievance Officer for Students, either 

personally or with the assistance of such other per-
son(s) as the President may designate, shall conduct 
a factual investigation of the grievance allegations 
and shall research each applicable statute, regulation, 
and/or policy, if any. The College Grievance Officer 
for Students shall determine, after completion of the 
investigation, whether or not there is substantial evi-
dence to support the grievance. The factual findings 
in the investigation and the conclusion of the griev-
ance officer shall be stated in the written report which 
shall be submitted to the Grievant and to the party 
or parties against whom the grievance was made (the 
“Respondent or Respondents”) and shall be made 
part of the hearing record, if a hearing is requested 
by the Grievant. Publications or verified photocopies 
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containing relevant statutes, regulations, and poli-
cies shall also be prepared by the College Grievance 
Officer for Students for the grievance record. If the 
Grievance Officer finds the grievance is supported 
by substantial evidence, he or she shall make a rec-
ommendation in the report as to how the grievance 
should be resolved. Upon the receipt by the Grievant 
of the Grievant Officer’s report, the Grievant and Re-
spondent(s) shall have three (3) business days to no-
tify the College Grievance Officer for Students wheth-
er or not the Grievant or Respondent(s) demand(s) a 
hearing on the grievance. The failure by the Grievant 
or Respondent(s), respectfully, to request a hearing 
by the end of the third business day shall constitute a 
waiver of the opportunity for a hearing. However, the 
College Grievance Officer for Students may, neverthe-
less, as his or her discretion, schedule a hearing on the 
grievance if to do so would appear to be in the best 
interest of the College. In the event that no hearing is 
to be conducted, the Grievance Officer’s report shall 
be filed with the President, with a copy to be provided 
to the Grievant and each Respondent. 
Hearing Procedure

In the event that the College Grievance Officer for 
Students schedules a hearing, the College President 
shall designate an unbiased person or committee to 
conduct the grievance hearing. The hearing officer 
and/or committee members will generally be em-
ployees of Snead State Community College. However, 
the President shall have the discretion to select other 
than SSCC employees to serve as a hearing officer or 
as a committee member. The hearing officer and/or 
committee shall notify the Grievant, and each Respon-
dent, of the time, place, and subject matter of the 
hearing at least seventy-two (72) hours prior to the 
scheduled beginning of the hearing. The hearing shall 
be conducted in a fair and impartial manner and shall 
not be open to the public unless both parties agree in 
writing for the hearing to be public. 

At the hearing, the Grievant and Respondent shall 
be read the grievance statement. After the grievance 
is read into the record, the Grievant shall have the 
opportunity to present such oral testimony and of-

fer such other supporting evidence as he or she shall 
deem appropriate to his or her claim. Each Respon-
dent shall then be given the opportunity to present 
such oral testimony and offer such other evidence as 
he or she deems appropriate to the Respondent’s de-
fense against the charges. In the event that the Col-
lege, or the administration of the College at large, 
is the party against whom the grievance is filed, the 
President shall designate a representative to appear 
at the hearing on behalf of the respective College.

Any party to a grievance hearing shall have the 
right to retain, at the respective party’s cost, the as-
sistance of legal counsel or other personal represen-
tative. However, the respective attorney or personal 
representative, if any, shall act in an advisory role only 
and shall not be allowed to address the hearing body 
or question any witnesses. In the event that the Col-
lege is the Respondent, the College representative 
shall not be an attorney or use an attorney unless the 
Grievant is also assisted by an attorney or other per-
sonal representative.

The hearing shall be recorded either by a court 
reporter or on audio/video or by other electronic re-
cording medium. In addition, all items offered into ev-
idence by the parties, wither admitted into evidence 
or not, shall be marked and preserved as part of the 
hearing record.
Rules of Evidence

The hearing officer or committee shall make the 
participants aware that the rules relating to admissi-
bility of evidence for the hearing will be similar to, but 
less stringent than, those which apply to civil trials in 
the Circuit Court of Alabama.

Generally speaking, irrelevant or immaterial evi-
dence and privileged information (such as personal 
medical information or attorney-client communica-
tions) shall be excludable. However, hearsay evidence 
and unauthenticated documentary evidence may be 
admitted if the hearing officer or chairperson deter-
mines that the evidence offered is of the type and 
nature commonly relied upon or taken into consider-
ation by a reasonably prudent person in conducting 
his or her affairs.
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In the event of an objection by any party to any tes-

timony or other evidence offered at the hearing, the 
hearing officer or committee chairperson shall have 
the authority to rule on the admissibility of the evi-
dence, and this ruling shall be final and binding on the 
parties.
Report of Findings and Conclusion

Within five (5) business days following the hear-
ing, there shall be a written report given to the Col-
lege Grievance Officer for Students (with a copy to the 
President, the Grievant, and each Respondent) of the 
findings by the hearing officer or the chairperson of 
the hearing committee, whichever is applicable, and 
the report shall contain at least the following:

a. Date and place of hearing;
b. The name of the hearing officer or each member 

of the hearing committee, as applicable;
c. A list of all witnesses for all parties to the griev-

ance;
d. Findings of fact relevant to the grievance;
e. Conclusions of laws, regulations, or policy rele-

vant to the grievance; and 
f. Recommendation(s) arising from the grievance 

and the hearing thereon.
Resolution of Grievance

In the event of a finding by the hearing officer/
committee that the grievance was unfounded or was 
not supported by the evidence presented, the College 
Grievance Officer for Students shall notify the Griev-
ant of any appeal that may be available to the Griev-
ant.

In the event of a finding that the grievance was sup-
ported, in whole or in part, by the evidence present-
ed, the College Grievance Officer for Students shall 
meet with the Grievant, the Respondent(s), and the 
appropriate college representative(s) and attempt to 
bring about resolution of the grievance.

c. Available Appeals
Presidential Appeal – If the grievance does not in-

volve a claim of illegal discrimination based on gender, 

race, or disability, the findings of the hearing officer / 
committee shall be final and non-appealable. Howev-
er, if the grievance involves such a claim, the Grievant 
shall have the right to appeal the decision of the hear-
ing officer or committee to the President of Snead 
State Community College, provided that:

1. A notice of appeal is filed, using Grievance Form 
B, with the College Grievance Officer for Students 
and the College President within fifteen (15) cal-
endar days following the Grievant’s receipt of the 
committee report; and

2. The notice of appeal contains clear and specific 
objection(s) to the finding(s), conclusion(s), and/
or recommendation(s) of the hearing officer or 
committee. 

If the appeal is not filed by the close of business 
on the fifteenth (15th) day following the Grievant’s re-
ceipt of the report, the Grievant’s right to appeal shall 
have been waived. If the appeal does not contain clear 
and specific objections to the hearing report, it shall 
be denied by the President.

If an appeal is accepted by the President, the Pres-
ident shall have thirty (30) calendar days from his/her 
receipt of the notice of appeal to review and inves-
tigate the allegations contained in the grievance, to 
review the hearing record, to hold an appellate hear-
ing (if deemed appropriate by the President), and to 
produce a report of the President’s findings of fact 
and conclusions of law. The President shall have the 
authority to (1) affirm, (2) reverse, or (3) affirm in part 
and reverse in part of the findings, conclusions, and 
recommendations arising from the college grievance 
hearing. The President’s report shall be served to the 
Grievant and Respondent(s) by certified mail or per-
sonal delivery.

Chancellor Appeal – Except in cases involving a 
claim alleging a violation of Title IX of the Civil Rights 
Act of 1964, as amended, the President’s findings and 
conclusions shall not be appealable. However, pur-
suant to policy, a Grievant who is alleging a claim of 
illegal discrimination based on a violation of Title IX 
may file an appeal to the Chancellor of the Alabama 
Community College System for a review of the Presi-
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dent’s report and the findings arising from the college 
grievance hearing.

A Grievant who has grounds of appealing the find-
ings of the President to the Chancellor may do so by:

1. Filing the notice of appeal, using Grievance 
Form C, to the Chancellor and the President of 
SSCC within fifteen (15) calendar days following 
the Grievant’s receipt of the report of the Presi-
dent’s findings; and

2. Specifying in the notice of appeal clear and 
specific objection(s) to the finding(s), conclu-
sion(s), or recommendation(s) affirmed by the 
President.

If the appeal is not filed with the Chancellor by the 
close of business on the fifteenth (15th) day follow-
ing the Grievant’s receipt of the President’s report, 
the Grievant’s opportunity to appeal shall have been 
waived. If the appeal does not contain clear and spe-
cific objections to the President’s report, it shall be de-
nied by the Chancellor.

If an appeal is accepted by the Chancellor, the 
Chancellor shall have thirty (30) calendar days follow-
ing his or her receipt of the Grievant’s notice of appeal 
to investigate and review the allegations contained in 
the grievance, to review the reports to the President 
and the college hearing officer/committee, to hold an 
appellate hearing (if he/she deems such appropriate), 
and to issue a report of his/her findings of fact and 
conclusions of law. The Chancellor shall have the au-
thority to (1) affirm, (2) reverse, or (3) affirm in part 
and reverse in part the findings, conclusions, and rec-
ommendations of the President and/or the hearing of-
ficer/committee. The report of the Chancellor shall be 
served to the Grievant and Respondent(s) by person-
al service or by certified mail to the respective home 
address of the parties. The report of the Chancellor 
shall not be further appealable with the Alabama two-
year college system. However, the Grievant shall not 
be precluded from filing his or her grievance with an 
appropriate court or administrative agency.

d. General Rule on Findings
If the last date for filing a document under this pro-

cedure falls on a Saturday, Sunday, or legal holiday, the 
date of the first business day following the respective 
Saturday, Sunday, or legal holiday shall be considered 
the deadline date.
List of Responsible Officials

Below is a list of officials who have been referenced 
herein as responsible for responding to complaints 
and grievances.

• President Dr. Robert Exley
• Vice President for Student Services Mr. Jason 

Cannon
• Vice President for Academic Affairs Dr. Annette 

Cederholm
• Vice President for Finance Mr. Joe Whitmore
• Acting Chief Information Technology Officer Mr. 

Don Roden
• Director of Workforce Development Ms. Teresa 

Walker
• Director of Marketing/Public Relations/Alumni 

Shelley Smith

Director of Student Support Services and 
Engagement/ADA Coordinator

Brittany Goble
McCain Student Center

ada@snead.edu
256.840.4208

Grievance Officer for Students
Jason Cannon, Vice President for Students

Office:  McCain Student Center
jcannon@snead.edu

256.840.4150
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Grievance Officer for Employees

Amanda Gunnels, Director of Human Resources
Office:  Technology Center

agunnels@snead.edu
256.840.4113

Each of these officials is charged with the respon-
sibility of assisting in every reasonable way to resolve 
any valid complaint and to assist when one has been 
unable to resolve a complaint and desires to file a 
formal grievance. The President reserves the right to 
make such changes or substitutions to the above list 
of officials as he/she deems appropriate in order to 
avoid conflicts of interest or any potential appearance 
of bias or prejudice.

STUDENT COMPLAINT PROCESS OF THE 
ALABAMA COMMUNITY COLLEGE SYSTEM

In 2015, the Alabama Legislature vested oversight 
of the state’s public two-year institutions of higher ed-
ucation (known as the Alabama Community College 
System (ACCS)) with the Alabama Community College 
System Board of Trustees. The Alabama Legislature 
further directed the Board of Trustees to delegate to 
the System’s Chancellor the authority to act and make 
decisions concerning the management and operation 
of the community and technical colleges. The Chancel-
lor is assisted in these duties by the staff of the System 
Office, formerly known as the Alabama Department 
of Postsecondary Education. Consumer and student 
complaints that are not resolved at the institutional 
level are thus arbitrated at the state level by the ACCS 
System Office. 

The ACCS is committed to respecting and support-
ing the work of its member institutions and to provid-
ing a quality educational experience for all students. 
The objective of the student complaint process is to 
ensure that the concerns and complaints of students 
are addressed fairly and are resolved promptly. The 
Alabama Community College System requires each 
institution to establish its own procedures to address 
student grievances and complaints. A student must 
exhaust his/her rights under the institution’s official 

complaint/grievance policy before advancing any 
complaint to the System Office of Alabama Commu-
nity College System. Students may file consumer/stu-
dent complaints with the Alabama Community Col-
lege System by following these procedures: 

a) If, after exhausting all available institutional pro-
cesses, a student’s complaint remains unresolved, the 
student may appeal to the Alabama Community Col-
lege System using the System’s official Student Com-
plaint Form, which is contained in this document and 
also available online at the ACCS website (www.accs.
cc). Students may submit completed complaint forms 
by printing the form, signing it, and then either (1) 
scanning it and emailing it to complaints@accs.edu or 
(2) mailing it to: 

Alabama Community College System 
Attention: Division of Academic

and Student Affairs 
P.O. Box 302130 

Montgomery, AL 36130-2130 

b) The Division of Academic and Student Affairs will 
investigate the complaint within 30 days of receipt. 

c) The institution which is the subject of complaint 
has 30 days to provide a written response to questions 
and/or concerns raised during the investigation. Such 
response may or may not contain a resolution. 

d) The Division of Academic and Student Affairs will 
adjudicate the matter and write a report or letter to 
the institution and student detailing corrective action, 
if any is necessary, or stating that the school has no 
violation of policies. 

e) If corrective action is needed the institution will 
have 30 days to comply or develop a plan to comply 
with the corrective action.

f) The System Office will monitor the institution’s 
compliance to ensure the completion of any required 
corrective action.

CAMPUS SAVE
On March 7, 2013, President Obama signed a bill 

that strengthened and reauthorized the Violence 
Against Women Act. Included in this bill was the Cam-
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pus Sexual Violence Elimination Act (Campus SaVE), 
which amends the Jeanne Clery Act and affords addi-
tional rights to campus victims of sexual assault, dat-
ing violence, domestic violence, and stalking. 

SNEAD STATE COMMUNITY COLLEGE 
STATEMENT ON CAMPUS SAVE

Snead State Community College participates in pri-
mary prevention and awareness programs that help 
promote awareness of sexual assault, rape, acquain-
tance rape, domestic violence, relationship violence, 
dating violence, stalking, and bystander intervention 
techniques. Preventative education programs and 
seminars are conducted throughout the year and 
heavily publicized. Snead State Community College 
strictly prohibits the above-named offenses. The Col-
lege seeks to engage students, staff, faculty, and the 
community in educational presentations and addition-
al literature and activities aimed at preventing these 
behaviors and also commits itself to presenting infor-
mation to aid in bystander intervention techniques, 
thereby aiding individuals in knowing the options they 
may take in order to prevent harm or intervene in high 
risk situations. As with any emergency, always call 911 
immediately. Additional topics presented throughout 
the year will focus on recognizing the signs of abusive 
behavior and how to avoid potential attacks. Ongoing 
prevention and awareness campaigns for students, 
staff, faculty, and the community take place through-
out the year. Snead State Community College actively 
supports Campus SaVE, Clery Act, and the Violence 
Against Women Reauthorization Act (VAWA).   

ASSAULT/SEC SEXUAL OFFENSES AND 
EDUCATION PREVENTION PROGRAMS

Snead State has and will continue to engage stu-
dents and it’s faculty/staff in educational seminars, 
topics, and programs to promote the awareness of 
sexual assault, rape, dating violence, relationship vio-
lence, domestic violence, and stalking. Student groups 
are engaged in this process as well. Resident Assistants 
(student housing leaders) and Housing Students com-
plete training and/or seminars each semester on Cam-
pus SaVE topics, receiving instruction on date rape, 

stalking, relationship violence, domestic violence, 
sexual assault/rape, and bystander intervention. Em-
ployees receive training on Campus SaVE topics via 
seminars, sessions, and online (via www.snead.edu) 
training. All staff, new and existing, must complete 
the required online trainings, and are encouraged to 
attend highly publicized events held throughout the 
year.  Throughout the semester and year, various 
community members such as law enforcement spe-
cialist, volunteer organizations, guest speakers, and 
the Director of Security speak on campus regarding 
domestic violence, stalking, date rape, relationship vi-
olence, and sexual assault/rape. Students, staff, and 
faculty are welcomed and encouraged to attend. The 
Presidential Cabinet of the College also meets regu-
larly and discusses Campus SaVE initiatives and com-
pliance. All incoming students receive information on 
Campus SaVE topics, and each receive a copy of the 
schools interest in supporting this initiative. 

Student groups such as Phi Theta Kappa (PTK) and 
the Student Government Association (SGA) are also in-
volved in publicizing, sponsoring, and hosting Campus 
SaVE events.  The PTK is also taking the lead in signing 
the “It’s On Us” pledge, as has the Office of Security.  
This campaign is an initiative from the White House to 
prevent college sexual assault. NASPA (Student Affairs 
Professionals in Higher Education) supports this cam-
paign and encourages all student affairs professionals 
to pledge to work with their students and colleagues 
to stop sexual assault and gender-based violence on 
campus. 

Snead State Community College will provide sex 
offense prevention programs each semester. Train-
ing to promote the awareness of rape, sexual assault, 
acquaintance rape, domestic violence, stalking, and 
bystander intervention and additional offenses will 
continue to be available and communicated to stu-
dents. There will also continue to be trainings based 
on sex offenses and their relationship to drugs and 
alcohol. Additional training is conducted for housing 
residents, along with Resident Assistant training for 
housing leaders. Trainings available in the area of sub-
stance use and abuse (“town halls”) are also held each 
year in the Plunkett-Wallace Gymnasium and Student 
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Union Building. Social Services personnel and local 
law enforcement are utilized in the delivery of such 
programs as scheduled. 

PROCEDURES FOR REPORTING A 
COMPLAINT

Snead State Community College has procedures in 
place that serve to be sensitive to those who report 
sexual assault, domestic violence, dating violence, 
stalking, and other offenses, including informing in-
dividuals about their right to file criminal charges as 
well as the availability of medical, counseling and 
support referrals, and additional remedies to prevent 
contact between a complainant and the accused. Top 
priorities are safety and confidentiality throughout 
the process. Additional remedies relate to housing 
assignments, academic assignments, transportation, 
and work accommodations if reasonably available. 
Students should contact 911, or the Boaz Police De-
partment (256) 593-6812, or SSCC Office of Security 
(256-840-4167 Office, (256) 264-5060 Cell). Employ-
ees should contact 911, the Boaz Police Department, 
or Office of Security as well. 

It is essential to realize that if you are the victim of 
a sex offense, you should report the incident as soon 
as possible. It is your decision to call 911, the Office of 
Security, or to notify an additional party you feel com-
fortable speaking to. You are strongly encouraged to 
notify the SSCC Office of Security by calling 256-264-
5060, and local law enforcement 256-593-6812 (Boaz 
Police Dept)  256-586-8124 (Arab Police Dept.) or 
(911), so they may initiate procedures to protect you 
and the rest of the campus in the event of an active 
and ongoing threat. Security personnel will be profes-
sional and supportive in helping you make important 
decisions about who else you should notify if you re-
quest such assistance. Confidentiality and safety are 
supreme priorities, which the College takes serious-
ly. Victims are not named in the crime log and pro-
cedures are in place to ensure only that information 
prudent to the event is addressed, and only persons 
with a “need to know” are subject to information (law 
enforcement, security, disciplinary hearing officer, ti-
tle IX coordinator; all depending on whom the event is 

reported to and potential options the victim seeks).  If 
you have been the victim of such an offense, you may 
elect to contact the appropriate Title IX Coordinator.  
The names and extension numbers of these person-
nel is notated at the end of this document. If any such 
complaint is reported, the College will assess the safe-
ty needs of the complainant. The College will assist as 
needed or requested with notifying the police. The 
College will also assess the need for interim or long-
term protective measures to protect the complainant. 
The College will provide a “no trespass” directive to 
the accused party if deemed appropriate. The prior-
ity in any such scenario is safety and confidentiality. 
Again, contact any staff/faculty member you feel com-
fortable in contacting. Security should be contacted 
as soon as is prudent at 256-840-4167 (office) or 256-
264-5060 (cell). It is imperative that you be mindful 
that essential evidence may be lost if you clean up, 
use the restroom, shower, or douche after a sexual 
assault. By notifying law enforcement and Security 
personnel, all conceivable efforts will be made to pro-
tect you from further harm. Confidentiality will also 
be held at a premium. The College will agree to make 
reasonable effort to assist you as needed with housing 
assignments and academic assignments if you are the 
victim of a sexual assault. The College will comply with 
any request for assistance in notifying authorities.
SEXUAL ASSAULT VICTIMS’ BILL OF RIGHTS
• Victims shall be notified of their options to notify 

law enforcement
• Accuser and accused must have the same oppor-

tunity to have others present at disciplinary pro-
ceeding 

• Both parties shall be informed of the outcome of 
any disciplinary proceeding at the same time

• Victims shall be notified of counseling services (re-
ferrals)

• Victims shall be notified of options for changing 
academic and living situations where applicable

The accuser and the accused are entitled to the 
same opportunities to have others present during an 
administrative disciplinary proceeding; and both the 
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accuser and the accused must be informed of the out-
come of any institutional disciplinary proceeding that 
is brought alleging a sex offense (at the same time). 
Confidentiality and right to privacy are primary con-
cerns throughout such an administrative process. Vic-
tims/Survivors will be informed of all potential options 
such as administrative (disciplinary and/or Title IX) 
processes, and also criminal justice prosecution pro-
cesses. 

The College may impose, upon a final determina-
tion of an institutional disciplinary proceeding, and 
upon a finding that the proscribed act was committed; 
expulsion. Please note that this administrative action 
may also result when a sexual offense is adjudicated 
by the criminal justice system, or even if it is not (de-
pending on specific circumstances, investigation, and 
procedural hearing). The College takes such behavior 
seriously, and will encourage victims to seek prosecu-
tion through the criminal justice system to the fullest 
extent of the law. However, the College also maintains 
that it is the victim’s choice as to how to respond to 
such an offense. The College will play a supportive role 
in either scenario. The standard of evidence used in 
such a scenario for administrative processes is “pre-
ponderance of the evidence,” meaning, it is more like-
ly than not the offense was committed.  Disciplinary 
hearings are conducted by personnel who have re-
ceived and continue to receive training in areas of do-
mestic violence, sexual assault, stalking, etc.  A College 
representative and/or a member of the local police 
department will be happy to guide the victim through 
available options and support the victim in his or her 
decision. Various counseling options are also avail-
able through the use of local and non-profit agencies 
in the area. Snead State Community College Office of 
Security and/or the applicable Title IX Coordinator will 
provide referral services for anyone requesting such 
services. 

Again, if you are the victim of a sexual assault, 
your first priority should be to get to a place of safety. 
You should then report the event absolutely as soon 
as possible and obtain medical treatment. The SSCC 
Office of Security strongly advocates that a victim of 
sexual assault report the incident in a timely manner. 

Filing a report with SSCC Office of Security will not ob-
ligate the victim to prosecute, nor will it subject the 
victim to scrutiny or judgmental opinions from offi-
cers. Filing a police report will assure that you receive 
necessary medical treatment and tests, at no expense. 
To restate, a victim of a sexual assault may choose to 
pursue an investigation through the criminal justice 
system and the SSCC disciplinary committee (involving 
the SSCC Office of Security), or only the latter, or pur-
sue only a Title IX remedy.  
BYSTANDER INTERVENTION

If you observe any behaviors such as aggression, 
sexual assault, stalking, domestic violence, we ask that 
you do not place yourself in harm’s way. However, call 
911 immediately if you suspect such activity is taking 
place. As in many scenarios, a judgment call must be 
made as to how to respond to help mitigate or lessen 
the harm to a victim or potential victim. It is imper-
ative that you notify someone immediately. In some 
scenarios, it is feasible that you could disrupt such an 
event simply by yelling, or announcing your presence. 
In many cases, intervention may simply mean inform-
ing a friend that a potential dating partner or social 
environment “doesn’t look” or “feel right” to you. As 
students and staff, we ask that you be observant and 
immediately notify the Office of Security or Law En-
forcement in any situation that arouses suspicion. En-
sure that you walk with a friend after dark, and limit 
times that you isolate yourself in specific situations. 
Never fail to report a concern by calling or by anony-
mously reporting if you feel as though a problem situ-
ation exists or is developing. Again, in any emergency 
we ask that you immediately call 911 and notify au-
thorities. We also request that you contact the Office 
of Security. 

• Tips for Bystander Intervention
1. If attending a party and you notice behavior 

which could be threatening or intrusive, turn 
on the lights or turn off the music. 

2. Ask the person if everything is all right. Don’t 
trust that it “might be nothing.” Attempt to in-
tervene or disrupt a situation by calling atten-
tion to the person. Yell their name. Tell them 
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you need to speak with them. Make something 
up if you have to. 

3. Assist the person by walking them to their ve-
hicle if you feel a situation doesn’t look right. 
Walk with them to a safe area or agree to meet 
authorities with them at a safe area. 

4. Don’t be afraid to tell a friend you need to talk 
to them in order to pull them aside and out of 
the potential situation. 

5. Use code words where if you or your friends 
contact each other and say this word, each of 
you will recognize this word as a request for in-
tervention. 

6. Don’t be afraid to tell a friend they are acting 
inappropriately

DEFINITIONS OF SEX OFFENSES
Additional information as to specific definitions and 

various degrees of offenses may be found in Alabama 
Criminal Code Title 13A- Chapter 6.

Rape-  A person commits the crime of rape if he or 
she engages in sexual intercourse with a member of 
the opposite sex by forcible compulsion, or he or she 
being 16 years of age or older, engages in sexual inter-
course with a member of the opposite sex who is less 
than 12 years of age. 

Sexual Assault- Sexual assault can be broadly de-
fined as sexual contact that occurs without the ex-
plicit consent of the recipient. For example, touching, 
fondling, kissing, and other unwanted sexual contact 
can be classified as abuse/battery. Sexual intercourse 
against a person’s will is rape. Sexual intercourse with 
a minor more than three years younger is unlawful 
sexual intercourse. Perpetrators of sexual assault can 
be strangers, friends, acquaintances, family members, 
male or female. Perpetrators may commit sexual as-
sault by means of overt physical violence, threats, 
coercion, manipulation, pressure, or tricks. Sexual as-
sault may involve psychological coercion and taking 
advantage of an individual who is incapacitated or 
under duress, and therefore is incapable of making a 
decision on his or her own. 

Domestic Violence-A person commits domestic vio-
lence when they commit an offense against a current 
or former spouse or cohabitant, parent, child, or any 
person who has or has had a dating, resident, or en-
gagement relationship with the perpetrator. 

Stalking- Stalking is defined as a course of conduct 
directed at a specific person that would cause a rea-
sonable person to be fearful. A person who intention-
ally and repeatedly follows or harasses another per-
son (and/or who makes a threat, either expressed or 
implied is guilty of the crime of stalking and possibly 
additional crimes). 

Relationship (interpersonal) Violence- Could in-
clude elements of some of the offenses above. Forcible 
sex offenses: Any sexual act directed against another 
person, forcibly. Non-forcible sex offenses: Any sexual 
act that includes both incest and statutory rape.  
CONSENT

It is a violation of law to commit a sexual act without 
the consent of the individual. Lack of consent results 
from: forcible compulsion, coercion, and incapacity to 
consent. A person is deemed incapable of consent if 
they are forced, threatened, unconscious, drugged, 
less than 16 years of age, mentally or developmentally 
disabled, mentally incapacitated, physically helpless, 
chronically mentally ill, or believe they are undergoing 
a medical procedure.

Know your own limits and communicate what you 
don’t want.

Say “NO” out loud if you don’t feel comfortable.
Don’t be afraid to say, STOP!  No means NO. 
Even if consent is INITIALLY given, a person has the 

right to change their mind and revoke consent. Just 
because a consensual sexual act has been initiated 
does NOT mean it shouldn’t stop if the person revokes 
consent.
PROCEDURES FOR INSTITUTIONAL DISCIPLINARY AC-
TION

In cases of alleged domestic violence, dating vio-
lence, sexual assault, rape, and stalking the College 
will:
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1. Provide a prompt, fair, and impartial investiga-

tion and resolution
2. Ensure the proceedings are conducted by offi-

cials who receive annual training on issues rel-
ative to these offenses and also on how to con-
duct an investigation and hearing process that 
protects the safety of victims and promotes ac-
countability

3. Ensure such proceedings entitle both the accus-
er and accused to the same opportunity to have 
others present during a disciplinary proceeding, 
including the opportunity to be accompanied 
to any related meeting by an advisor of their 
choice.

4. Ensure both the accuser and the accused are 
informed of the outcome of the institutional 
disciplinary proceeding in writing (at the same 
time) of: the outcome of the institutional disci-
plinary proceeding, the institutions procedures 
for the accused and the victim to appeal the re-
sults, any change in the results that occurs prior 
to the time results become final, and when the 
results become final. 

A student or employee who reports to the College 
that they have been a victim of one of the aforemen-
tioned offenses shall be provided with a written ex-
planation of the student’s or employee’s rights and 
options.  

Any Title IX investigation will not rely upon, or wait 
upon law enforcement in order to resolve it’s investi-
gation unless the Title IX investigation would specif-
ically undermine an active law enforcement investi-
gation. In such cases, the delay should be as brief as 
possible.  
PROTECTION/RESTRAINING ORDERS

The Office of Security recommends that you imme-
diately advise it of any protection or restraining orders 
which have been secured and signed by a Judge. Also, 
you are requested to keep a copy of the order with 
you while you are on campus. It is helpful if the Office 
of Security also has a copy of such order. In the event 
the order is breeched, most often all that is needed is 

for this order to be displayed to local law enforcement 
and the person violating the order may be arrested on 
site. The Office of Security will also be supportive in 
advising you as to how to seek a protection/restrain-
ing order if requested.

DRUG AND ALCOHOL ABUSE: AWARENESS AND PRE-
VENTION

Information on Legal Sanctions Regarding Unlawful 
Use, Possession, or Distribution of Alcoholic Beverag-
es and Illicit Drugs

Any employee, student, or visitor who engages in 
any behavior prohibited by Drug, Alcohol, & Weapons 
Policy, and/or which is a violation of federal, state, or 
local laws or ordinances, shall be subject to referral to 
law enforcement officials for arrest and prosecution 
in addition to any disciplinary sanctions that might be 
imposed by the College.
State of Alabama Laws and Sanctions

The information presented below refers to drug 
“Schedules” which make reference to the authoriza-
tion by the Alabama State Legislature for the Alabama 
State Board of Health to classify drugs in terms of 
their potential for abuse and/or their current usage in 
medical treatment. Schedule I substances consist pri-
marily of “street drugs” and “controlled substance an-
alogs” which have a high potential for abuse, includ-
ing heroin, morphine, marijuana, LSD, Mescaline, and 
psilocybin. Schedule II substances include controlled 
substances such as opium, cocaine, and methadone. 
Schedule III drugs include those which have less po-
tential for abuse than Schedule I or II; those substanc-
es with decreasing potential for abuse are included in 
Schedules IV and V. The Schedules may be found in 
the Code of Alabama 1975, Section 20-2-20, et. seq.

Alabama laws related to the illicit possession, use, 
and distribution of alcoholic beverages or drugs, and 
the possible legal penalties for violation of these laws 
include, but are not limited to:

1.    Public intoxication – up to 30 days in jail and/
or a fine up to $200 (Code of Alabama 13A-5-7, 13A-
5-12, 13A-11-10);
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2. Purchase, possession, consumption, or trans-
portation of alcoholic beverages by a person less than 
21 years of age – a fine ranging from $25 to $100 and/
or up to 30 days in jail (Code of Alabama 28-1-5);

3. Possession or distribution of an alcoholic bev-
erage in a dry county – a fine ranging from $50 to $500 
and, at the judge’s discretion, a jail sentence of up to 6 
months (Code of Alabama 28-4-20, et. seq.);

4. Possession of an alcoholic beverage illegally 
manufactured or illegally brought into the State of Ala-
bama – a fine ranging from $100 to $1 ,000 and, at the 
judge’s discretion, a jail sentence of up to 6 months 
(Code of Alabama 28-1-1, 28-3A-25);

5. Driving or being in actual physical control of a 
vehicle while under the influence of alcohol or oth-
er drugs – on the first conviction, a fine ranging from 
$600 to $2100 and/or one year in jail plus suspension 
of driver’s license for 90 days (Code of Alabama 32-
5A-191);

6. Possession of marijuana, salvia divinorum, or 
salvinorum A for personal use – a fine up to $6,000 
and/or a jail sentence of up to one year (Code of Ala-
bama 13A-5-7, 13A-5-12, 13A-12-214, 13A-12-214.1);

7.    Possession of marijuana salvia divinorum, or 
salvinorum A for other than personal use – a fine up 
to $15,000 and a prison sentence of not more than 10 
years (Code of Alabama 13A-5-6, 13A-5-11, 13A-12-
213, 13A-12-214.1);

8. Unlawful distribution or possession with in-
tent to distribute of a controlled substance listed in 
Schedules I- V – a fine up to $30,000 and/or a prison 
sentence of not more than 20 years (Code of Alabama 
13A-5-6, 13A-5-11, 13A-12-211);

9. The selling, furnishing or giving of any con-
trolled substance listed in Schedules I-V by a person 
18 years or older to a person under 18 years of age – a 
fine up to $60,000 and/or a prison sentence for life, 
or not less than 10 years but no more than 99 years 
(Code of Alabama 13A-5-6, 13A-5-11, 13A-12-215);

10.  Possession of a controlled substance enumer-
ated in Schedule I-V – a fine of not more than $15,000 
and/or a prison sentence of not more than 10 years 

(Code of Alabama 13A-5-6, 13A-5-11, 13A-12-212);
11.  Conviction for an unlawful sale of a controlled 

substance on or within a three-mile radius of an edu-
cational institution – in addition to any other penalties 
provided by law, an additional penalty of 5 years of 
imprisonment with no provision for probation (Code 
of Alabama 13A-12-250);

12.  The use, or possession with intent to use, of 
drug paraphernalia – a fine of up to $6,000 and/or up 
to one year in jail (Code of Alabama 13A-5-7, 13A-5-
12, 13A-12-260);

13.  The sale, delivery of, or possession with the in-
tent to sell or deliver drug paraphernalia – a fine of up 
to $15,000 and/or a prison sentence of not more than 
10 years. If the delivery or sale is by a person 18 years 
or older to a person under 18 years of age, a fine of up 
to $30,000 and/or a prison sentence of up to 20 years 
(Code of Alabama 13A-5-6, 13A-5-11, 13A-12-260).

Penalties for subsequent violations and convictions 
of the above are progressively more severe than for 
initial convictions.
Federal Laws and Sanctions Related to Controlled Sub-
stances

In a manner similar to the Code of Alabama, Title 21 
of the United States Code, Section 812 (21 U.S.C. 812) 
establishes, and authorizes the U.S. Attorney General 
to revise as needed, classifications of controlled sub-
stances. Substances are classified in one or more of 
five “Schedules,” where Schedule I are substances of-
ten considered “street drugs” with a high potential for 
abuse, while Schedule V are substances considered to 
have a low potential for abuse when compared with 
substances in Schedules I – IV.

21 U.S.C. 841 makes it unlawful (a) to manufac-
ture, distribute, or dispense, or possess with intent 
to manufacture, distribute, or dispense, a controlled 
substance; or (b) to create, distribute, or dispense, or 
possess with intent to distribute or dispense, a coun-
terfeit substance. As specified in the provisions of 21 
U.S.C. 841, the minimum penalties for the conviction 
of an individual in a first-offense violation of (a) or (b) 
are:
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1.    Schedule I or II substance – a fine not to exceed 
$1,000,000 and/or a term of imprisonment of not 
more than 20 years;

2. Schedule III substance – a fine not to exceed 
$500,000 and/or a term of imprisonment of not more 
than 15 years;

3. Schedule IV substance – a fine not to exceed 
$250,000 and/or a term of imprisonment of not more 
than 5 years;

4. Schedule V substance – a fine not to exceed 
$100,000 and/or a term of imprisonment of not more 
than one year.

Notwithstanding the above, the distribution of a 
small amount of marijuana for no remuneration is 
punishable by imprisonment of not more than one 
year and/or other penalties under Title 18 of the Unit-
ed States Code.

In addition, 21 U.S.C. 843 makes it unlawful for any 
person knowingly or intentionally to acquire or ob-
tain possession of a controlled substance by misrep-
resentation, fraud, forgery, deception, or subterfuge. 
Penalties for the conviction for a first offense violation 
include a term of imprisonment of not more than 4 
years and/or other penalties under Title 18 of the 
United States Code.

Penalties for subsequent violations and convictions 
of the above are progressively more severe than for 
initial convictions.
Local Ordinances

Local authorities abide by state and federal laws 
concerning unlawful possession, use, and distribution 
of alcoholic beverages and drugs.

• Health Risks Associated with Use and Abuse of 
Drugs or Alcohol

The following is a summary of information on some 
of the effects, symptoms, and health risks associated 
with commonly abused substances. It is not intended 
to be the final word on the types of substances being 
abused since new drugs and drug use trends are con-
stantly emerging.  In addition, the scientific and med-
ical communities continue to research health risks as-

sociated with the use and abuse of drugs or alcohol.
• Marijuana
Marijuana is a dry, shredded green and brown mix 

of leaves, flowers, stems and seeds from the hemp 
plant Cannabis sativa. In a more concentrated form is 
it known as hashish, and as sticky black liquid, hashish 
oil. The main psychoactive (mind-altering) chemical in 
marijuana is tetrahydrocannabinol (THC).

According to the National Institute on Drug Abuse, 
as of December 2012 marijuana was the most com-
mon illicit drug used in the United States.

Regularly observed physical effects of marijuana 
are a substantial increase in heart rate, bloodshot 
eyes, dry mouth and throat, and increased appetite.

Marijuana use can have a variety of adverse short- 
and long-term effects, especially on cardiopulmonary 
and mental health. Use of marijuana may impair or 
reduce short-term memory and comprehension, alter 
sense of time, and reduce ability to perform tasks re-
quiring concentration and coordination, such as driv-
ing.

Research has shown that, in chronic users, mari-
juana’s adverse impact on learning and memory per-
sists after the acute effects of the drug wear off; when 
marijuana use begins in adolescence, the effects may 
persist for many years. Motivation and cognition may 
be altered, making the acquisition of new information 
difficult.

Contrary to common belief, marijuana is addictive. 
Estimates from research suggest that about 9 percent 
of users become addicted to marijuana; this number 
increases among those who start young (to about 17 
percent, or 1 in 6) and among daily users (to 25-50 
percent).

• Cocaine
Cocaine is a powerfully addictive stimulant drug 

made from the leaves of the coca plant native to 
South America. Cocaine may be used in powder form 
and inhaled through the nose, dissolved in water and 
injected, or smoked when processed to form a rock 
crystal, often known as “crack” or freebase cocaine.
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Cocaine stimulates the central nervous system. Its 

immediate effects include dilated pupils and elevat-
ed blood pressure, heart rate, respiratory rate, and 
body temperature. Occasional use can cause a stuffy 
or runny nose, while chronic use can ulcerate the mu-
cus membranes of the nose. Injecting cocaine with 
unsterile equipment leads to risk of contracting HIV, 
hepatitis C, and other blood-borne diseases.

Cocaine can produce psychological and physical 
dependency, a feeling that the user cannot function 
without the drug. In addition, tolerance develops rap-
idly. Crack or freebase cocaine is extremely addictive, 
since its effects are felt more rapidly but for a shorter 
time.

The health and physical risks of cocaine use include 
elevated blood pressure, insomnia, loss of appetite, 
tactile hallucinations, paranoia, and seizures. Cocaine 
use can cause death by disrupting the brain’s control 
of the heart and respiration, leading to cardiac and re-
spiratory arrest.

• Methamphetamine and Other Stimulants
Stimulants may include amphetamines, metham-

phetamine, phenmetrazine (Preludin), methylpheni-
date (Ritalin), and appetite suppressant (anorectic) 
drugs such as phentermine.

Stimulants can cause increased heart and respira-
tory rates, elevated blood pressure, dilated pupils, and 
decreased appetite. In addition, users may experience 
sweating, headache, blurred vision, dizziness, sleep-
lessness, and anxiety. Extremely high doses can cause 
a rapid or irregular heartbeat, tremors, loss of coordi-
nation, and even physical collapse.

In particular, methamphetamine is generally a 
white crystalline powder that dissolves in water or 
alcohol and is taken orally, inhaled through the nose, 
by injection, or by smoking. Most of the methamphet-
amine abused in the United States comes from foreign 
or domestic “super labs”, although it is also made in 
small, illegal “labs”. Production of the drug in these 
small labs often endangers the people producing the 
drug, neighbors and the surrounding community, and 
the environment.

Long-term methamphetamine abuse has many 
negative health consequences, including addiction, 
extreme weight loss, severe dental problems (“meth 
mouth”), anxiety, confusion, insomnia, mood distur-
bances, and violent behavior. Chronic methamphet-
amine abusers can also display a number of psychotic 
features, including paranoia, visual and auditory hal-
lucinations, and delusions (for example, the sensation 
of insects crawling under the skin). Research indicates 
that chronic abuse significantly changes how the brain 
functions and can lead to a reduction in motor skills 
and impairment of verbal learning.

• Heroin
Heroin is an opioid drug that is synthesized from 

morphine, a naturally occurring substance extracted 
from the seed pod of the Asian opium poppy plant. 
Heroin usually appears as a white or brown powder or 
as a black sticky substance (“black tar heroin”). Hero-
in can be injected, inhaled by snorting or sniffing, or 
smoked.

Heroin abuse is associated with a number of seri-
ous health conditions, including fatal overdose, spon-
taneous abortion, and infectious diseases like hepa-
titis and HIV for people who inject the drug. Chronic 
users may develop collapsed veins, infection of the 
heart lining and valves, abscesses, constipation and 
gastrointestinal cramping, and liver or kidney disease. 
Pulmonary complications, including various types of 
pneumonia, may result from the poor health of the 
user as well as from heroin’s effects on breathing.

Research shows that regular heroin use changes 
the functioning of the brain. One result is tolerance, in 
which more of the drug is needed to achieve the same 
intensity of effect. Another result is dependence, char-
acterized by the need to continue use of the drug to 
avoid withdrawal symptoms.

• Hallucinogens
Hallucinogenic compounds are often found in 

plants and mushrooms or their extracts, and include 
LSD (d-lysergic acid diethylamide), PCP (phencycli-
dine), peyote (mescaline), and psilocybin.

LSD is usually taken orally and is frequently found 
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in tablets, capsules, or added to absorbent paper. The 
effects on people who take it vary, but generally in-
clude dramatic emotional swings, and, in larger dos-
es, delusions and visual hallucinations. LSD users can 
also experience flashbacks, or recurrences of certain 
aspects of the drug experience. Flashbacks occur sud-
denly, often without warning, and may do so within a 
few days or more than a year after LSD use. Physical 
effects may include dilated pupils, elevated body tem-
perature, increased heart rate and blood pressure, 
loss of appetite, sleeplessness, and tremors. While 
prolonged use of LSD can produce tolerance, LSD is 
not generally considered an addictive drug since most 
users voluntarily stop its use over time.

PCP is a white crystalline powder, but is frequent-
ly sold illegally as a tablet, capsule, or dyed powder 
that is orally ingested, inhaled by snorting, or smoked. 
For smoking, PCP is often applied to a leafy material 
such as mint, parsley, oregano, or marijuana. The ef-
fects of PCP on users include delusions, hallucinations, 
paranoia, mood disturbances, memory loss, and diffi-
culties with speech and thought. Physical effects may 
include elevated breathing rate, shallow breathing, 
increased heart rate and blood pressure, flushing and 
sweating, numbness and loss of muscular control. PCP 
users may become violent or suicidal, and high doses 
can cause seizures, coma, and death. PCP is very ad-
dictive and repeated abuse frequently leads to com-
pulsive behavior in seeking the drug.

Peyote is a small cactus; disc-shaped buttons on the 
top of the cactus can be cut and dried. The buttons are 
generally chewed or soaked in water to produce a liq-
uid. The principal active ingredient in peyote is mesca-
line, which can also be produced by chemical synthe-
sis. According to the National Institute on Drug Abuse, 
the long term effects of mescaline remain poorly un-
derstood. The effects of peyote are similar to LSD, and 
peyote abusers may also experience flashbacks.

Psilocybin is obtained from certain types of mush-
rooms found in tropical regions of South America, 
Mexico, and the United States. The mushrooms are 
typically taken orally, and may be brewed as tea or 
added to other foods. The psychological consequenc-
es of psilocybin use include hallucinations, an altered 

perception of time, and an inability to discern fantasy 
from reality. Physical effects can include excessive pu-
pil dilation, nausea, vomiting, and drowsiness.

• Inhalants
Many legal substances found in the home, such 

as spray paints, hair sprays, paint thinners, markers, 
glues, cleaning and correction fluids, and lighter fluid, 
contain substances that have mind-altering properties 
when inhaled. Nitrites, such as amyl nitrite, are used 
medicinally to relieve pain of angina attacks, but are 
also sold for illicit use in small bottles or cap vials.

The effects of inhalants include slurred speech, 
lack of coordination, euphoria, and dizziness. Inhalant 
abusers may also experience light-headedness, hallu-
cinations, and delusions. Physical effects of inhalants 
may include nausea, sneezing, coughing, nose bleeds, 
headache, fatigue, lack of coordination, and loss of 
appetite. Long-term effects may include liver and kid-
ney damage, hearing loss, and damage to sheathing 
around nerve fibers which may result in loss of co-
ordination and spasms. Inhaling highly concentrated 
amounts of the chemicals in solvents or aerosol sprays 
can cause heart failure, suffocation, and permanent 
brain damage.

• “Club”  Drugs
So-called “club” drugs include MDMA (Ecstasy), 

GHB (gamma hydroxybutyrate), Rohypnol, and ket-
amine.

MDMA is generally taken orally as a capsule or 
tablet, and is frequently abused in combination with 
other drugs.  It produces feelings of increased ener-
gy, euphoria, emotional warmth and empathy toward 
others, and distortions in sensory and time perception. 
MDMA can have many of the same physical effects 
as other stimulants like cocaine and amphetamines. 
Research on the addictive properties of MDMA has 
shown varying results, but dependence has been re-
ported.

GHB and Rohypnol are both generally ingested 
orally – GHB in liquid or powder form, while Rohypnol 
is typically in pill form or ground up and inhaled by 
snorting. Both drugs have been used to commit sexual 
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assaults (also known as “date rape,” “drug rape,” “ac-
quaintance rape,” or “drug-assisted” assault) due to 
their ability to sedate and incapacitate unsuspecting 
victims, preventing them from resisting sexual assault. 
Rohypnol may also produce amnesia, in which indi-
viduals cannot remember events they experienced 
while under the drug’s influence. Repeated GHB use 
may lead to insomnia, tremors, sweating, and anxiety. 
Chronic use of Rohypnol can produce tolerance, de-
pendence, and addiction.

Ketamine, a dissociative anesthetic often used in 
veterinary practice, is usually snorted or injected in-
tramuscularly. Ketamine use may result in distortion 
in perceptions of sight and sound and may produce 
feelings of detachment from the environment and 
self. Low-doses can cause impaired attention, learn-
ing ability, and memory. At higher doses, ketamine 
can cause dreamlike states and hallucinations; and at 
higher doses still, ketamine can cause delirium and 
amnesia.

• Prescription Drugs
Many medications used for legitimate medical 

reasons have mind-altering properties and may be 
abused by those who take the medications for reasons 
or in ways or amounts not intended by a doctor, or by 
someone who takes them who is not the person for 
whom the medications are prescribed.

According to the National Institute on Drug Abuse, 
as of May 2013, prescription and over-the-counter 
drugs (such as cough and cold remedies) are, after 
marijuana and alcohol, the most commonly abused 
substances by Americans 14 years of age or older. In 
addition, research indicates that 70% of the people 
who misuse prescription drugs get them from a friend 
or relative.

Some of the most commonly abused prescription 
drugs are: opioids, such as hydrocodone (e.g. Vico-
din), oxycodone (e.g. Oxycontin), meperidine (e.g. De-
merol), and hydromorphone (e.g. Dilaudid); depres-
sants, such as pentobarbital sodium (e.g. Nembutal), 
diazepam (e.g. Valium), and alprazolam (e.g. Xanax); 
and stimulants, such as dextroamphetamine (e.g. Dex-

edrine), methylphenidate (e.g. Ritalin, Concerta), and 
amphetamines (e.g. Adderall).

Opioids can produce drowsiness, cause constipa-
tion, and in larger doses, depress breathing. Research 
has shown that more people die from overdoses of 
prescription opioids than from all other drugs com-
bined, including heroin and cocaine. Depressants slow 
down brain activity and can cause sleepiness and loss 
of coordination. Stimulants can have strong effects on 
the cardiovascular system. Taking high doses of a stim-
ulant can raise body temperature to dangerous levels 
and cause seizures, irregular heartbeat or even heart 
failure.

All of these drugs have the potential for addiction 
even when used as intended, and this risk is amplified 
when they are abused.

• Alcohol
Ethyl alcohol, a natural substance formed by the 

fermentation of yeast, sugars, and starches, is the 
major active ingredient in beer, wine, and liquor. Al-
cohol can produce feelings of well-being, but can lead 
to intoxication, sedation, unconsciousness, or death, 
depending on how much is consumed and how fast it 
is consumed.

Alcohol is mind-altering substance, and can alter 
moods, cause changes in the body, and become habit 
forming. Alcoholism or alcohol dependence is a diag-
nosable disease characterized by a strong craving for 
alcohol, and/or continued use despite harm or per-
sonal injury.

Chronic use of alcohol has been associated with 
such diseases as alcoholism, stroke, and cancers of the 
liver, stomach, colon, larynx, esophagus, and breast. 
Alcohol abuse can also lead to: damage to the brain, 
pancreas and kidneys; high blood pressure, heart at-
tacks, and strokes; hepatitis and cirrhosis of the liver; 
stomach and duodenal ulcers; colitis; impotence and 
infertility; and premature aging.  Abuse of alcohol has 
been linked to birth defects and other Fetal Alcohol 
Disorders.
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Where to Get Assistance
There are many resources and organizations that 

can provide information and assistance for persons 
who are in need of counseling or other treatment for 
substance abuse. The information below lists some 
additional resources and contact information for sev-
eral local agencies and organizations which can assist 
persons in need of such services.

The Office of Student Services at Snead State Com-
munity College (256-593-5120) can also assist stu-
dents and employees of the College with contact in-
formation on other local resources.

The information below is provided for information-
al purposes only, and does not constitute an endorse-
ment of any of the agencies/organizations listed.

Local Agencies/Organizations
• Alcoholics Anonymous – North Alabama (Area 

1 District 3)
513 Baltimore Ave.
Albertville, AL 35950
 (256) 894-0120
http://www.northeastalaa.org/ This website 
provides links to information about meetings 
and other activities in the Marshall/DeKalb/
Jackson County Area.)

• Bradford Health Services – Boaz Regional Office 
(provides treatment services for persons with 
alcohol and drug dependency)
703 Medical Center Parkway
Boaz, AL 35957
(256) 593-9152 
www.bradfordhealth.com

• Mountain View Hospital 
3001 Scenic Highway
Gadsden, AL 35904
(256) 546-9265 ext 109 
www.mtnviewhospital.com

• Cedar Lodge 
22165 US Hwy 431
Guntersville, AL 35976
(256) 582-4465   Hotline: (256) 582-4465 ext 

100 
www.mlbhc.com

• Family Life Center
432 Gunter Avenue
Guntersville, AL 35976
(256) 582-1471 
www.familylifecenter.ws

• The Bridge, Inc
3232 Lay Spring Road
Gadsden, AL 35904
(256) 546-6324 
www.bridgeinc.org

• Narcotics Anonymous – Northeast Alabama 
Area
(800) 230-5109
www.neaana.com

Online Resources
• Alcoholics Anonymous World Services

www.aa.org
• AL-ANON Alabama Northwest Florida (Area 64)

www.alnwfl-al-anon.org/
• Alabama Department of Public Health

www.adph.org/
• Narcotics Anonymous World Services

www.na.org/
• National Institute on Alcohol Abuse and Alco-

holism
www.niaaa.nih.gov/

• National Institute on Drug Abuse
www.drugabuse.gov/






